Draft - Section 5000 Policies
- 1st reading 05-15-12 -

POLICY

RANDOLPH
BOARD OF EDUCATION

5000 PUPILS

PUPILS
5000/page 1 of 2

Number Title
5111 Eligibility of Resident/Nonresident Pupils
5112 Entrance Age
5114 Children Displaced by Domestic Violence
5116 Education of Homeless Children
5120 Assignment of Pupils
5130 Withdrawal From School
5200 Attendance Tardiness Grades K-8
5200.1 Attendance Tardiness High School
5230 Late Arrival and Early Dismissal
5240 Tardiness
5250 Excusal from Class or Program
5300 Use of Defibrillator(s)
5305 Health Services Personnel
5306 Health Services To Nonpublic Schools
5307 Nursing Services Plan
5308 Pupil Health Records
5310 Health Services
5320 Immunization
5330 Administration of Medication
5331 Anaphylaxis to Food and Other Substances
5332 Do Not Resuscitate Orders
5335 Treatment of Asthma
5338 Diabetes Management
5350 Pupil Suicide Prevention
5351 Student Violence Prevention and Response
5410 Promotion and Retention
5412 Eighth Grade Graduation
5420 Reporting Pupil Progress
5430 Class Rank
5431 “Good Pupil” Status
5440 Awards
5460 High School Graduation
5465 Early Graduation
5466 Graduation and Year Book Fees
5500 Expectations for Pupil Conduct
5511 Dress and Grooming
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5512 Harassment, Intimidation and Bullying
5513 Care of School Property
5514 Pupil Use of Vehicles
5515 Pupil Parking
5516 Remotely Activating Communication Devices — Pagers & Cellular Telephones
5517 Pupil Identification Cards
5519 Dating Violence at School
5520 Disorder and Demonstration
5530 Substance Abuse
5533 Pupil Smoking
5550 Disaffected Pupils
5560 Disruptive Pupils
5561 Use of Physical Restraint
5570 Sportsmanship
5600 Pupil Discipline/Code of Conduct
5610 Suspension
5611 Removal of Pupils From The General Education Program for
Weapons/Firearms Offenses
5612 Assault by Pupils on Board Members or Employees
5615 Suspected Gang Activity
5620 Expulsion
5700 Pupil Rights
5701 Plagiarism
5710 Pupil Grievance
5721 Distribution of Flyers/Electronic Advertising
5750 Equal Educational Opportunity
5751 Sexual Harassment
5752 Marital Status and Pregnancy
5755 Equity in Educational Programs and Services
5770 Pupil Right of Privacy
5820 Student Government
5830 Pupil Fund Raising
5841 Secret Societies
5842 Equal Access of Pupil Organizations
5843 Latchkey Program
5850 Social Events and Class Trips
5860 Safety Patrol
5880 Public Performances by Pupils
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5111 ELIGIBILITY OF RESIDENT/NONRESIDENT PUPILS

The Randolph Board of Education shall admit to its schools, free of charge, persons over five
and under twenty years of age, pursuant to N.J.S.A. 18 A:38-1, or such younger or older pupil as
is otherwise entitled by law to a free public education.

Eligibility to Attend School

The District shall admit pupils eligible to attend school free of charge that are domiciled within
the district as defined in N.J.A.C. 6A:22-3.1 et seq.

The District shall also admit any pupil that is kept in the home of a person other than the pupil’s
parent or guardian, where the person is domiciled in the school district and is supporting the
pupil without remuneration as if the pupil were his or her own child in accordance with N.J.A.C.
6A:22-3.2 et seq. A pupil is only eligible to attend school in the district pursuant to this
provision if the pupil’s parent or guardian files, together with documentation to support its
validity, a sworn statement that he or she is not capable of supporting or providing care for the
pupil due to family or economic hardship and the pupil is not residing with the other person
solely for the purpose of receiving a free public education. In addition, the person keeping the
pupil must file, if so required by the district, a sworn statement that he or she: is domiciled within
the district; is supporting the child without remuneration and intends to do so for a time longer
than the school term; will assume all personal obligations for the pupil relative to school
requirements; and provides a copy of his or her lease if a tenant, or a sworn landlord’s statement
if residing as a tenant without a written lease. Pursuant to N.J.S.A. 18A:38-1(c), any person who
fraudulently allows a child of another person to use his or her residence and is not the primary
financial supporter of that child and any person who fraudulently claims to have given up
custody of his or her child to a person in another district commits a disorderly persons offense.

A pupil is eligible to attend school free of charge pursuant to N.J.S.A. 18A:38-1(b) if the pupil is
kept in the home of a person domiciled in the district, other than the parent or guardian, where
the parent or guardian is a member of the New Jersey National Guard or the reserve component
of the United States armed forces and has been ordered into active military service in time of war
or national emergency. Eligibility under this provision shall cease at the end of the current
school year upon the parent or guardian’s return from active military duty.

A pupil is eligible to attend school free of charge pursuant to N.J.S.A. 18A:38-1(d) if the pupil’s
parent or guardian temporarily resides within the district and elects to have the pupil
attend school in the district of temporary residence, notwithstanding the existence of a domicile
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elsewhere. Where required by the district, the parent or guardian shall demonstrate that such
temporary residence is not solely for purposes of a pupil attending school within the district of
temporary residence. Where one of a pupil’s parents or guardians temporarily resides in the
district while the other is domiciled or temporarily resides elsewhere, eligibility to attend school
shall be determined in accordance with the criteria of N.J.A.C. 6A:22-3.1(a)1.1.

A pupil is eligible to attend school in the district free of charge:

1. If the pupil’s parent or guardian moves to another district as the result of being
homeless, subject to the provisions of N.J.A.C. 6A:17-2 - Education of Homeless
Children;

2. If the pupil is placed in the home of a district resident by court order (as defined

in N.J.A.C. 6A:22-3.2(e)) or by a society, agency, or institution pursuant to
N.J.S.A. 18A:38-2;

3. If the pupil had previously resided in the district and if the parent or guardian is a
member of the New Jersey National Guard or the United States reserves and has
been ordered to active service in time of war or national emergency, resulting in
the relocation of the pupil out of the district, pursuant to N.J.S.A. 18A:38-3(b).
The district shall not be obligated for transportation costs; and

4. If the pupil resides on Federal property within the State pursuant to N.J.S.A.
18A:38-7.7 et seq.

In accordance with N.J.A.C. 6A:22-3.3 (a), the physical condition of an applicant’s housing, an
applicant’s compliance with local housing ordinances, or terms of lease shall not affect eligibility
to attend school.

A pupil’s immigration/visa status and their eligibility to attend school shall be in accordance with
N.J.A.C. 6A:22-3.3(b) and Regulation 5111.

Proof of Eligibility

The district shall accept forms of documentation from persons attempting to demonstrate a
pupil’s eligibility for enrollment in the district in accordance with N.J.A.C. 6A:22-3.4 et seq.
The district shall consider the totality of information and documentation offered by an applicant,
and shall not deny enrollment based on failure to provide a particular form of documentation, or
a particular subset of documents, without regard to other evidence presented.
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The district shall not require or request any information or document protected from disclosure
by law, or pertaining to criteria that are not a legitimate basis for determining eligibility to attend
school. However, these protected documents or information, or pertinent parts thereof, may be
voluntarily disclosed by the person(s) seeking enrollment in the district. However, the district
may not, directly or indirectly, require or request such disclosure as an actual or implied
condition of enrollment.

Initial Assessment and Enrollment

Registration, initial determinations of eligibility, and enrollment will be in accordance with
N.J.A.C. 6A:22-4.1 et seq. The district shall use registration forms provided by the
Commissioner of Education or locally developed forms that are consistent with the forms
provided by the Commissioner. A district level school administrator designated by the
Superintendent will be available and clearly identified to applicants, to assist persons who are
experiencing difficulties with the registration/enrollment process.

Initial determinations of eligibility shall be made upon presentation of an application for
enrollment and enrollment shall take place immediately in all cases except those of clear,
uncontested denials. Where an applicant has provided incomplete, unclear or questionable
information, enrollment shall take place immediately, but the applicant will be placed on notice
that removal will result if defects in the application are not corrected, or an appeal is not filed, in
accordance with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2 et seq.

Where an applicant appears ineligible based on the information provided in the initial
application, a preliminary written notice of ineligibility shall be provided, including an
explanation of the right to appeal to the Commissioner of Education. Enrollment shall take place
immediately if the applicant clearly indicates disagreement with the district’s determination and
intent to appeal to the Commissioner. A pupil enrolled pursuant to this provision shall be
notified that he or she will be removed, without a hearing before the Board, if no appeal is filed
within the twenty-one day period established by N.J.S.A. 18 A:38-1.

Where enrollment is denied and no intent to appeal is indicated, applicants shall be advised that
they shall comply with compulsory education laws. In this case, the parent(s) or guardian(s)
shall, where the pupil is between the ages of six and sixteen, be asked to complete a written
statement that the pupil will be attending school in another district, attending a nonpublic school,
or receiving instruction elsewhere than at a school pursuant to N.J.S.A. 18A:38-25. In the event
this written statement is not provided, the district level administrator designated by the
Superintendent shall notify the school district of actual domicile or residence, or the Department
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of Children and Families to report a potential instance of “neglect” pursuant to N.J.S.A. 9:6-1,
with the pupil’s name, the name(s) of the parent/guardian/resident, the pupil’s address to the
extent known, and shall indicate that admission to the district has been denied based on residency
or domicile, and that there is no evidence of intent to arrange for the child to attend school or
receive instruction elsewhere.

Enrollment or attendance in the district shall not be denied based upon absence of the certified
copy of birth certificate or other proof of a pupil’s identity required within thirty days of initial
enrollment pursuant to N.J.S.A. 18 A:36-25.1.

Enrollment in the district shall not be denied based upon absence of pupil medical information,
although actual attendance at school may be deferred as necessitated by compliance with rules
regarding immunization of pupils, N.J.A.C. 8:57-4.1 et seq.

Enrollment in the district, attendance at school, or educational services where attendance in the
regular education program appears inappropriate, shall not be denied based upon absence of a
pupil’s prior educational record. However, the applicant shall be advised that the initial
educational placement of the pupil may be subject to revision upon receipt of records or further
assessment of the pupil by the district.

Notice of Ineligibility

If the district finds the applicant ineligible to attend the schools of the district pursuant to
N.J.A.C. 6A:22-1.1 et seq., or the application initially submitted is found to be deficient upon
subsequent review or investigation, notice shall immediately be provided to the applicant
consistent with sample form(s) to be provided by the Commissioner. Notices shall be in writing,
in English and in the native language of the applicant, issued by the Superintendent and directed
to the address at which the applicant claims to reside. The Notice of Ineligibility shall be
provided and shall include information as required in accordance with N.J.A.C. 6A:22-4.2 et seq.

Removal of Currently Enrolled Pupils

Nothing in N.J.A.C. 6A:22-4.3 et seq. and this policy shall preclude the Board from seeking to
identify, through further investigation or periodic requests for current validation of previously
determined eligibility status, pupils enrolled in the district who may be ineligible for continued
attendance due to error in initial assessment, changed circumstances or newly discovered
information.
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When a pupil, enrolled and attending school in the district based on an initial determination of
eligibility, is later determined to be ineligible for continued attendance, the Superintendent may
apply to the Board for removal of the pupil in accordance with N.J.A.C. 6A:22-4.3(b). No pupil
shall be removed from school unless the parent, guardian, adult pupil or resident keeping an
"affidavit pupil” (as defined in N.J.A.C. 6A:22-1.2) as the case may be, has been informed of his
or her entitlement to a hearing before the Board of Education. Once the hearing is held, or if the
parent, guardian, adult pupil or resident keeping an "affidavit pupil”, as the case may be, does not
respond to the Superintendent’s notice within the designated time frame or appear for the
hearing, the Board shall make a prompt determination of the pupil’s eligibility or ineligibility
and shall immediately provide notice thereof in accordance with the requirements of N.J.A.C.
6A:22-4.2 et seq. The hearings required pursuant to N.J.A.C. 6A:22-4.3 et seq. may be
conducted by the full Board or a Board Committee, at the discretion of the full Board. If the
hearing(s) is conducted by a Board Committee, the Committee shall make a recommendation to
the full Board for action. No pupil may be removed except by vote of the Board taken at a
meeting duly convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the Open Public
Meetings Act.

Appeal to the Commissioner

The district’s determination that a pupil is ineligible to attend the schools of the district may be
appealed to the Commissioner by the parent, guardian, adult pupil or resident keeping an
"affidavit pupil”, as the case may be. Such appeals shall proceed in accordance with N.J.S.A.
18A:38-1 and N.J.A.C. 6A:3-8.1 et seq. and shall proceed as a contested case pursuant to
N.J.A.C. 6A:3. Pursuant to N.J.S.A. 18A:38-1(b)1, appeals of "affidavit pupil” eligibility
determinations must be filed by the resident keeping the pupil.

Assessment and Calculation of Tuition

If no appeal to the Commissioner is filed following notice of a determination of ineligibility, the
Board may assess tuition for any period of a pupil’s ineligible attendance, including the twenty-
one day period provided by N.J.S.A. 18A:38-1 for appeal to the Commissioner. Tuition will be
assessed and calculated in accordance with N.J.A.C. 6A:22-6.3 et seq. The district may petition
the Commissioner for an order assessing tuition, enforceable in accordance with N.J.S.A.
2A:58-10, through recording, upon request of the Board pursuant to N.J.A.C. 6A:3-12, on the
judgment docket of the Superior Court, Law Division.
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Nonresident Pupils

The admission of a nonresident child to school must be approved by the Board. No child
otherwise eligible shall be denied admission on the basis of the child’s race, color, creed,
religion, national origin, ancestry, age, marital status, affectational or sexual orientation or sex,
social or economic status, or disability. The decision to admit a student under this provision shall
apply only to the school year in which the decision is made and shall not represent or imply a
commitment to admit the child in the next or subsequent school years. The Board shall vote each
year on the admission of each non-resident student pursuant to this provision.

Children Who Anticipate Moving to or from the District

A child whose parents/guardians are moving into Randolph may be accepted as a tuition student
on a temporary basis. The child is not a Randolph resident until the parents/guardians move into
Randolph.

The following guidelines apply to students whose residency is pending:

1. A parent/guardian who is in the process of moving into Randolph Township must
certify in writing that the family will occupy a home within two months of the
date of such certification.

2. The parent/guardian will leave a two month tuition deposit at the prevailing rate
for each child with the Board Secretary. The tuition deposit must be a certified
check or bank check. The Board Secretary will authorize enrollment of the
student upon receipt of the tuition deposit.

3. The Board Secretary will not cash the two month tuition deposit if occupancy is
accomplished within two months of the date of certification.

4. If at the end of the two month period occupancy has not occurred, the
parent/guardian may appeal to the Superintendent for a maximum of a one month
extension. If the Superintendent grants the extension, one additional month tuition
deposit must be submitted for each child in attendance in a Randolph School.

- 8 Revised: 05/04/12




Draft - Section 5000 Policies
- 1st reading 05-15-12 -

POLICY BOARD OF EDUCATION

PUPILS
S111/page 7 of 10
Eligibility of Resident/Nonresident Pupils

If an extension is granted and the date of occupancy occurs after three months
from the date of certification, the deposit will be kept by the school district for the
three month period of time. For each month thereafter, the parent will be charged
tuition at the prevailing rate. The student will be considered a tuition student until
residency occurs.

If an extension is not granted by the Superintendent and the date of occupancy
occurs after two months of the date of certification, the deposit will be kept by the
school district. For each month thereafter, the parent will be charged tuition at the
prevailing rate. The student will be considered a tuition student until residency
occurs.

Upon moving into Randolph, a certificate of legal residence will be completed for
each child. The parent/guardian must verify residency through a deed, lease or
current tax bill. The Board Secretary will forward the original certification of
legal residence and a copy of the deed, lease or current tax bill to the school to be
placed in the student’s permanent record folder. A copy will be retained in the
Board file.

Children of Randolph residents who are moving to another residence in Randolph and are
temporarily displaced outside the township may continue enrollment based on the following

guidelines:

1.

The parent/guardian who is in the process of relocating within Randolph
Township must certify in writing that the family will occupy their home within
two months of such certification.

The parent/guardian will leave a two month tuition deposit at the prevailing rate
for each child with the Board Secretary. The tuition deposit must be a certified
check or bank check. The Board Secretary will authorize continued enrollment of
the student upon receipt of the tuition deposit.

The Board Secretary will not cash the two month tuition deposit if occupancy is
accomplished within two months of the date of certification.

At the end of the two month period, the Superintendent will extend the initial two
month period for up to two additional months upon receipt of a two additional
months tuition deposit.
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5. If the date of occupancy occurs after four months from the date of certification,
the deposit will be kept by the school district. For each month thereafter, the
parent/guardian will be charged tuition at the prevailing rate. The student will be
considered a tuition student until residency occurs.

6. Upon moving back into Randolph, a certificate of legal residence will be
completed for each child. The parent/guardian must verify residency through a
deed, lease or current tax bill. The Board Secretary will forward the original
certification of legal residence and a copy of the deed or lease to the school to be
placed in the student’s permanent record folder. A copy will be retained in the
Board file.

Education in the Randolph Schools without the payment of tuition will be granted to those
students who attend Randolph High School as residents for their entire junior year and who
move from this district after the opening date of school in the senior year, but who are desirous
of completing the year in Randolph Schools. All other students who move from this district may
attend school one calendar month without payment of tuition.

Under no circumstances will the Board be responsible for transportation of nonresident students.
Children of District Employees

Children of Board employees who do not reside in this school district may be admitted to school,
subject to this policy 5111, in this district with payment of tuition, provided that the educational
program of such children can be accommodated within district facilities, subject to available
space and staff This decision shall rest in the sole discretion of the Board. The decision to admit
a student under this provision shall apply only to the school year in which the decision is made
and shall not represent or imply a commitment to admit the child in the next or subsequent
school years. The Board shall vote each year on the admission of each non-resident student
pursuant to this provision. The cost of education to be reimbursed to the Board may be calculated
by dividing the sum of all public expenditures of the school or district by the number of pupils or
by using the rate certified by the Board.

Foreign Exchange Pupils (J-1 Visas)
Foreign exchange pupils who hold J-1 visas and who are domiciled within a Randolph Township

residence may be admitted to school in this district without the payment of tuition provided the
resident with whom they are domiciled will execute an affidavit stating:
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1. He/She does not receive remuneration for the care of the pupil; and
2. The resident will assume all personal obligations for the pupil.

Foreign Pupils (F-2 visas - dependents of F-1 pupils)

To receive an F-2 visa from the United States Department of State, a pupil must be a dependent
of F-1 status visa holders.

Foreign pupils who hold F-2 visas and who are domiciled within a Randolph Township residence
may be admitted to school in this district without the payment of tuition provided the resident
with whom they are domiciled will execute an affidavit stating:

1. He/She does not receive remuneration for the care of the pupil; and
2. The resident will assume all personal obligations for the pupil
Foreign Pupils (F-1 visas)

Foreign exchange pupils who hold F-1 visas may not be admitted to an elementary school (K-8)
and/or an adult education program in this district.

Foreign exchange pupils who hold F-1 visas may be permitted to attend a Randolph High School
(Grades 9-12) to a maximum of twelve months, provided the pupil reimburses the school district
for the full, unsubsidized per pupil cost of education as certified annually by the New Jersey
Department of Education, for the intended period of study.

F-1 visa foreign pupils, who were in a public school before November 30, 1996 and obtained F-1
status before November 30, 1996 may continue in the public school. However if these pupils
travel outside the United States, they will need to conform to the requirements above (twelve
month maximum and reimbursement for cost) to be readmitted.

The cost of education to be reimbursed to the Board may be calculated by dividing the sum of all
public expenditures of the school or district by the number of pupils or by using the rate certified
by the Board.
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Other Nonresident Children

A parent or legal guardian of a nonresident student who may wish to have his/her child attend the
Randolph Schools shall file a written request annually for review by the Superintendent.
Depending on the availability of space and with Board approval, a student may be granted
permission to attend the Randolph Schools upon payment of the annual tuition fee. The cost of
education to be reimbursed to the Board may be calculated by dividing the sum of all public
expenditures of the school or district by the number of pupils or by using the rate certified by the
Board.

The parent or guardian of a nonresident tuition student shall be responsible for transporting
his/her child to and from home to the assigned school.

The number of nonresident tuition students by school and grade will be monitored by the

Superintendent.

N.J.S.A. 18A:38-1 et seq.
N.J.A.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-1.1 et seq.

Adopted: 28 February 2007
Revised: 14 April 2008; 16 November 2010
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5112 ENTRANCE AGE

The Board of Education will admit to this district children otherwise eligible by law or Board
policy that have attained the age requirements set by law and this Board of Education. The
Board requires documentary verification of the age and birth date of any child for whom
admission to this district is sought.

Kindergarten

A child is eligible for entrance into kindergarten that will have attained the age of five years on
or before October Ist of the year in which entrance is sought. No child will be admitted to
kindergarten who has not met the age requirement set by this policy.

A child is eligible for entrance into first grade that will have attained the age of six years on or
before October 1st of the year in which entrance is sought. A waiver of this age requirement
may be granted by the Superintendent for a child who: (1) completed a private kindergarten
program taught by a teacher certified by a state to teach kindergarten and who recommends the
child for advancement to the first grade and (2) has been recommended by appropriate Randolph
staff for enrollment after assessment to determine readiness for first grade.

Entrance Requirements to Grade One

Children transferring into first grade in the Randolph Township schools after the school year has
begun must meet the age requirement. A child who has been in first grade and who does not
meet the age requirement will be evaluated by Randolph Township faculty for grade placement.

The parent(s) or guardian(s) of every entering student must provide proof of a medical
examination prior to the student’s enrollment in the school district. The examination shall be
conducted at the medical home of the student, unless the student does not have a medical home,
in which case the district shall provide the examination at the school physician's office or other
appropriately equipped facility. The student's medical home may be: a physician licensed to
practice medicine or osteopathy, a certified registered nurse practitioner/clinical nurse specialist
or licensed physician's assistant in any jurisdiction of the United States. A full report of the
examination documented on the approved district form, dated and signed by the medical provider
must be presented to the school. This examination must be done no more than 365 days prior to
entry and must state what, if any, modifications are required for full participation in the school
program.
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Children who have never attended any public or private school and meet the age requirements
must be admitted to Randolph Schools on or before October 1st following the opening of school
for the fall term and at no other time, except by a majority vote of all the members of the Board
of Education.

Transfers into grades two through twelve.

The parent(s) or guardians(s) of unemancipated students and emancipated students transferring
into the district are expected to present copies of records from the previously attended school (or
district) to aid in placement. Also required are proof of immunization and proof of identity such
as birth certificate, social security cards, etc.

Within fourteen (14) days of enrollment, the Superintendent or designee shall request the

student's school record from the school from which the child has transferred.

N.J.S.A. 18A:36-19; 18A:38-5; 18A:38-6; 18A:44-1;
18A:44-2; 18A:46-6; 18A:46-6.1
N.J.A.C. 6A:14-3.3

Adopted: 14 April 2008
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5114 CHILDREN DISPLACED BY DOMESTIC VIOLENCE

The Board of Education will cooperate with the County Office of Education, as appropriate and
feasible, in the education of children temporarily displaced by domestic violence. Any pupil
attending the schools of this district, whether regularly enrolled in this or another district, who
has been admitted to a shelter for victims of domestic violence will be permitted and encouraged
to continue an appropriate educational program with minimal disruption.

The Board will cooperate with other educational institutions in the sharing of pertinent pupil
records and in the establishment of sending-receiving relationships on behalf of displaced

children. The confidentiality of all matters concerning displaced children will be strictly
observed, and no information regarding the present residence of the child will be released.

N.J.S.A. 18A:38-1 et seq.

Adopted:
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5116 EDUCATION OF HOMELESS CHILDREN

The Board of Education will admit and enroll homeless children in accordance with State laws
and New Jersey Administrative Code. The Board of Education adopts this policy to be in
compliance with law and Code to ensure the enrollment of homeless children in school and to
respond to appeals made by parent(s) or legal guardian(s) or other parties related to their
enrollment.

The district will determine a child is homeless when he or she resides in a publicly or privately
operated shelter designed to provide temporary living accommodations, including: hotels or
motels; congregate shelters, including domestic violence and runaway shelters; transitional
housing; and homes for adolescent mothers. A child is also determined homeless when he or she
resides in a public or private place not designated for or ordinarily used as a regular sleeping
accommodation, including: cars or other vehicles excluding mobile homes; tents or other
temporary shelters; temporary shelters provided to migrant workers and their children on farm
sites; and the residence of relatives or friends with whom the homeless child is temporarily
residing out of necessity because the family lacks a regular or permanent residence of its own.

The district of residence for a homeless child is responsible for the education of the child and
will assume all responsibilities as required in N.J.A.C. 6A:17-2.4 et seq. The district of
residence is the district in which the parent(s) or legal guardian(s) last resided prior to becoming
homeless. The district liaison for the education of homeless children is the Director of Pupil
Personnel Services. The liaison will facilitate communication and cooperation between the
district of residence and the district where the homeless child is temporarily residing and will
develop procedures to ensure that a homeless child temporarily residing in the district is enrolled
and attending school pursuant to N.J.A.C. 6A:17-2.6.

When a homeless child is living temporarily in the school district, the district liaison, upon
receiving notification from the parent(s) or legal guardian(s), the Department of Human Services,
a shelter director, an involved agency, or a case manager, will notify the liaison of the district of
residence within twenty-four hours of the notification. Upon notification of the need for
enrollment of a homeless child, the liaison in the district of residence will coordinate enrollment
procedures immediately based upon the best interest of the child pursuant to N.J.A.C.
6A:17-2.6(b).

The Superintendent or designee of the district of residence shall decide the district of enrollment
of the homeless child in accordance with N.J.A.C. 17-2.6 et seq.

Unless parental rights have been terminated by a court of competent jurisdiction, the parent(s) or
legal guardian(s) retains all rights under N.J.A.C. 6A:17-2.1 et seq.
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If a dispute occurs regarding the determination of homelessness, the Superintendent of the
involved district(s) or the parent(s) or legal guardian(s) of the child must immediately notify the
County Superintendent of Schools, who will decide the status of the child within two working
days. If a dispute remains between the parent(s) or legal guardian(s) and/or the districts
following the County Superintendent’s determination, the parent(s) or legal guardian(s) or the
involved Board(s) of Education may appeal to the Commissioner of Education for determination
pursuant to N.J.A.C. 6A:3 et seq.

If the district is designated as the district of residence and disputes such designation, or where no
designation can be agreed upon by districts, the Superintendents of the involved districts shall
immediately notify the County Superintendent of Schools who will make a determination within
two working days. The district may appeal the County Superintendent’s determination to the
Department of Education pursuant to N.J.A.C. 6A:23-5.2(d), (e), and (f).

If a dispute occurs regarding the determination of the district of enrollment made by the district
of residence, the Superintendent of the district of residence shall immediately notify the County
Superintendent of Schools. The County Superintendent will determine within two working days
where the child shall be enrolled based on the child’s best interest pursuant to N.J.A.C. 6A:17-
2.6(b). If the County Superintendent’s decision is disputed, the Department of Education shall
provide for mediation in accordance with N.J.A.C 6A:17-2.8(c)1.

A dispute or appeal will not delay the homeless child’s immediate entrance into school. The
homeless child will be enrolled in the district designated by the County Superintendent pending
resolution of the dispute or appeal. Disputes and appeals involving the services provided to a
homeless child with educational disabilities will be made pursuant to N.J.A.C. 6A:14.

Financial responsibility, including the payment of tuition for the homeless child, will be in
accordance with N.J.A.C. 6A:17-2.9 et seq. The district of residence shall list the child on its
annual Application for State School Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 for as long as
the parent(s) or legal guardian(s) remains homeless and the child is enrolled in another school
district. If a district of residence cannot be determined for a homeless child or if a district of
residence is outside of the State, the State will assume fiscal responsibility for the tuition of the
child pursuant to N.J.S.A. 18A:7B-12(d). The State will pay the tuition, in accordance with
N.J.A.C. 6A:17-2.9(c)1., to the school district in which the child is currently enrolled for as long
as the child and his or her parent(s) or legal guardian(s) remain homeless.

N.J.A.C. 6A:17-2.1 et seq.

Adopted:
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5120 ASSIGNMENT OF PUPILS

The Board of Education directs the assignment of pupils to the schools, programs, and classes of
this district consistent with the best interests of pupils and the best uses of the resources of this
district.

Pupils shall generally attend the school located in the attendance area of their residence. The
Superintendent may assign a pupil to a school other than that designated by the attendance area
when such an exception is justified by circumstances and is in the best interests of the pupil.
Every effort will be made to continue a pupil in the same elementary school.

The Superintendent shall assign an incoming transfer pupil to the school that will afford the pupil
the most appropriate educational opportunity. The Building Principal may assign pupils in
his/her school to grades, classes, and groups on the basis of the needs of the pupil as well as the
sound administration of the school.

Adopted:
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5130 WITHDRAWAL FROM SCHOOL

The Board of Education believes that the educational goals of this district are best implemented
by a pupil’s exposure to the entire educational program and that every pupil enrolled in this
district should be encouraged to complete the program of instruction appropriate to his/her needs.
No pupil below the age of sixteen will be permitted to withdraw from school.

The Superintendent shall alert teaching staff members to identify those pupils who may consider
eighth grade graduation the termination of their education. Any pupil who indicates that he/she
may drop out of school before entry to the ninth grade should be reported to the Building
Principal and be provided with counseling.

The Board directs that efforts be made to determine the underlying reason for a pupil’s decision
to withdraw from school before the completion of the instructional program. A potential dropout
pupil will be offered counseling and an opportunity to plan an instructional program appropriate
to his/her career goals. No pupil under the age of eighteen will be permitted to withdraw without
the written consent of the pupil’s parent(s) or legal guardian(s).

Counseling services and information regarding high school equivalency programs will be made
available to any pupil sixteen years of age or older who decides to withdraw from school before
completion of the requirements for a diploma. A pupil who has withdrawn from school may
apply for readmission at any time prior to his/her twentieth birthday, provided application for
readmission is made at the beginning of a school term.

Adopted: 19 September 2008
Revised: 14 April 2008
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5200 ATTENDANCE — TARDINESS - GRADES K-8

The Randolph Township Board of Education recognizes and accepts its legal responsibility to
provide a thorough and efficient education for every pupil within the district boundary. The
Board cannot successfully fulfill its responsibility to the pupil unless the pupil is present for all
regularly scheduled classroom activities. Therefore, it is essential that every parent/guardian and
pupil accept responsibility for the pupil's attendance at classes as scheduled.

The laws of the State of New Jersey require regular attendance of all pupils enrolled in the public
schools. Regular attendance is essential for success in the continuity of instruction, classroom
participation, individual study, and learning experiences. Regular attendance is essential in order
to reach the goal of maximum educational benefits for each individual student.

A student must complete four hours of school to be considered present and eligible for
extracurricular activities on a given day. All work missed as a result of the absence must be
made up through the initiative of the student.

Non-Cumulative Absences - Excused Absences

It is recognized that certain extreme and unavoidable circumstances may prevent a student from
attending school. In the event a student is absent for any of the reasons listed below, it will be
considered a non-cumulative absence.

1. Approved home or institutional instruction.

2. A doctor's, practitioner’s or dentist's note. Also acceptable will be a
parent/guardian phone call on the date of absence followed up by a written note
indicating that the student was absent for illness. Such notes will be accepted in
limited quantity and at the discretion of the administration. Written excuses must
be presented within five school days after the student returns to school. If not
received within five school days, the absence(s) shall be considered cumulative

absence(s).
3. The student sent home by the school nurse.
4. Death in the immediate family.
5. Quarantine.
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6. Religious holidays prescribed by the State Department of Education.
7. Required court appearance.
8. A student's participation in school related activities, approved in advance. These

shall include, but not be limited to field trips, exchange assemblies, concerts and
music classes.

Cumulative Absences - Unexcused Absence

Any absence not defined as a non-cumulative absence is a cumulative absence. Vacations when
school is in-session are cumulative absences.

Parent/Guardian Notification

Parent/Guardian will be regularly notified of cumulative absences for each half year as follows:

1. After five days — parent/guardian notified by letter.
2. After ten days — parent/guardian notified by letter and a parent conference.
3. After fifteen days — parent/guardian notified by letter and a complaint filed with

the municipal court after recommendation by the attendance review committee
described below.

4. In suspension cases, only the first day's penalty shall be counted in the fifteen day
application.

Attendance Review Committee

After thirty days of unexcused absence per year the student may be retained. The student's
attendance record will be reviewed by the Attendance Review Committee. The Attendance
Review Committee is comprised of a minimum of three people including the Principal and two
or more staff members such as the Vice-Principal or administrative assistant, teacher, school
nurse, guidance counselor, substance awareness counselor, or member of the child study team.

Careful evaluation of extenuating or mitigating circumstances shall be made by the attendance
review committee, adhering to the following criteria which shall include but not be limited to:

1. The student's record or attendance to date.
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2. The academic performance demonstrated to date.
Regular Release of Pupils Before the End of the Normal School Day
There are varying situations which may justify release of certain pupils from school before the
normal time for closing. Such situations are justifiable only if the release does not jeopardize the
pupil's educational program and the reasons for such release can be shown to have positive
benefits for the pupil.

Late Arrival and Early Dismissal

The Board recognizes that from time to time compelling circumstances will require that a pupil
be late to school or dismissed before the end of the school day.

As agent responsible for the education of the children of this district, the Board shall require that
the school be notified in advance of such absences by written request of the pupil's
parent/guardian, which shall state the reason for the tardiness or early dismissal. Justifiable
reasons may include:

1. Medical or dental appointments which cannot be scheduled outside of school
hours;

2. Medical disability;

3. Family emergency;
4. Court appearance;
5. Such good cause as may be acceptable to the administration.

Punctuality to school is a fundamental requirement for school success. It promotes
responsibility, self-confidence and develops a lifelong positive habit. Tardiness to school is a
disruption to the educational process of a child and his/her classmates. Essential learning is
missed and the progress of a student education experience is hampered. Academics, related
services and additional services are negatively impacted when chronic tardiness occurs, affecting
grades and lowering a student’s self-esteem.
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Parent/Guardian will be notified:

1. Every third time a student is unexcusedly tardy the Principal will send a letter
notifying the parent/guardian;

2. Every sixth time a student is unexcusedly tardy the school will record an
unexcused absence for that student.

Adopted: 18 January 2006
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5200.1 ATTENDANCE TARDINESS HIGH SCHOOL

The laws of the state of New Jersey require regular attendance of all students enrolled in the
public schools.

To receive credit for a course, a student must attend class on a regular basis and complete all
requirements of the scheduled course. A student will not be granted credit toward graduation in
a scheduled course after the absences exceed eighteen (18)days per year in a full year course,
nine (9) days per semester in a semester course and four (4) days per quarter in a quarter course.

Students exceeding the allotment of days will be considered excessively absent and may be
subject to removal from the course with loss of credit and may be reassigned at the option of the
administration. =~ ALL ABSENCES WILL BE COUNTED. Absences accrued due to
participation in school-sponsored activities that take place during the day are exempt from the
attendance policy. Religious holidays recognized by the State of New Jersey will always be
excused as will all absences related to an Individualized Educational or Health Plan.

Absences include full day absences and absences from individual class(es) that result in ten (10)
minutes or more of the period being missed. All work missed must be made up at the initiative of
the student. If a student is absent from school, parents are required to notify the attendance
office. Written documentation regarding the absence should be brought to the attendance office
on the morning that the student returns to school. All absence documentation will be kept in the
student’s folder to be used in the event of an appeal.

If a parent/guardian does not contact the attendance office, the office will make every effort to
contact the parent guardian. If not contacted by the parent/guardian, the office will establish
whether or not the student is truant.

A student may remain in a scheduled class even after exceeding the limits noted above. The
report card and permanent record card will indicate the grade earned in the course; however, the
report card and permanent record card will also indicate “NO CREDIT BECAUSE OF
EXCESSIVE ABSENCES”.

Excused Absences

Students may miss school only with a valid excuse and in accordance with all New Jersey
Statutes and Administrative Code. Once absences exceed the allotted number, the Attendance
Review Committee (ARC) may give consideration to family illness or death, educational
opportunities, and a reasonable number of parental notes. Religious holidays recognized by the
State of New Jersey Department of Education will always be excused as will all absences related
to an Individualized Educational or Health Plan.
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Notification

Notification will occur:

° Full Year Course: 4th absence, 9th absence, 17th absence
° Semester Course: 4th absence, 7th absence, 9th absence
° Quarter Course: 3rd absence, 4th absence

Loss of Credit — Physical Education

A student may elect to participate in a Physical Education (P/E) make-up recoup days and
participation.

Appeals for Loss of Credit

Appeals for exceptions to the loss of credit due to excessive absences may be made to the
Attendance Review Committee. The Attendance Review Committee is comprised of the
Principal/Vice Principal, Counselor, Student Assistance Counselor/Nurse and teachers. To
initiate the appeals process, all appeals should be returned to the school within five (5) business
days of the absence causing the loss of credit.

The Attendance Review Committee may meet with the student, his/her parents and counselor to
consider the merit of an appeal. All supporting material will be considered in the appeal:
attendance records, excuse notes, contracts, information from teachers, etc. Data will include
documentation, if any, for all days absent, not merely for those in excess of the limit.

Careful evaluation of extenuating or mitigating circumstances shall be made by the attendance
review committee, adhering to the following criteria which shall include but not be limited to:

° The student’s record of attendance to date.
° The academic performance demonstrated to date.
) The student’s disciplinary record.
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° Verified driver’s license test appointments

° Documented college visitations (five (5) days total)

° Court appearances with proper documentation

o Student illness with a doctor’s note

o Death in the family

° Parent notes will be accepted not to exceed half of the total number of absences

The committee decision will be communicated to the student at the conclusion of the meeting.
The decision may be one of the following:

) Appeal denied
° Appeal granted/credit restored

° Appeal decision deferred pending successful completion of conditions set forth by
the committee

Class Cuts

Students who are absent from class without authorization while in attendance that day will be
considered cutting their class(es) and will be dealt with in the following manner:

A.

First Class Cut — parents will be contacted by the classroom teacher — The student’s
counselor will be notified and the Vice Principal will discuss the cut with the student.
Consequences will be per the Code of Conduct.

Second Class Cut — parents will be contacted by the Vice Principal: The Vice Principal
will inform both the student and the parents that one more cut will result in loss of credit.
The student will be assigned consequences at the discretion of the administration.
Parents/guardians will be notified that the student is one cut away from revocation of
course credit.

Third Class Cut — the Vice Principal will notify the student’s parents. The student may
lose course credit required for graduation and be subject to consequences as per the Code
of Conduct.
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Additional class cuts will result in an administrative review and possible disciplinary
consequences.

Quarter Courses

A.

First Class Cut — parents will be notified / contacted by the teacher. The student’s
counselor will be notified and the Vice Principal will discuss the cut with the student.
Consequences as per the Code of Conduct.

Second Class Cut — the Vice Principal will notify the student’s parents. The student may
lose course credit required for graduation. The student may be assigned to a restricted
study for the remainder of the semester.

Tardiness to School

A.

Students who are tardy to school must report to the attendance office to sign in and obtain
a tardy pass to class. Students who are excessively tardy will be subject to disciplinary
action by the administration as follows: Every three (3) tardies to class is counted as
equivalent to a cut of that course. Consequences will be imposed as per the Code of
Conduct. In the event that a student is tardy to homeroom, every three (3) tardies will be
assigned consequences at the discretion of the administration.

Adopted: 20 February 2008
Revised: 14 April 2008; 11 March 2009
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5230 LATE ARRIVAL AND EARLY DISMISSAL

The Board of Education requires that pupils be in attendance for the full school day in order to
benefit from the instructional program. That requirement will be waived only when compelling
circumstances require that a pupil be late to school or dismissed from school before the end of
the school day. It is expected that pupils will remain for the entire school day.

The Principal may excuse for cause the late arrival and early dismissal of a pupil on the prior
written request of the pupil’s parent(s) or legal guardian(s). Good cause may include, but need
not be limited to, medical and dental appointments that cannot be scheduled outside the school
day, medical disability, a motor vehicle driver’s test, interviews for college entrance or
employment, and court appearances. Chronic tardies and/or early dismissal may result in the
pupil making up the time at the discretion of the Building Principal or designee.

No pupil will be permitted to leave the school before the end of the school day except in the
presence of the pupil’s parent(s) or legal guardian(s), or an agent of the parent(s) or legal
guardian(s) who has written authorization, or in the custody of agents of the state acting in their
legal capacity.

The Principal shall maintain a record of the parent(s) or legal guardian(s) of each pupil. If one
parent has been assigned custody of the pupil by court order or separation agreement and wishes
to limit the noncustodial parent’s access to the pupil, the parent in custody must inform the
Principal of any such limitation and may request that his/her authorization be required before the
noncustodial parent is granted access. In the absence of such notice, the Principal will presume
that a pupil may be released into the care of either parent.

A pupil who suffers an incapacitating medical disability will be released from school only in the
presence of an adult.

Adopted:
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5240 TARDINESS
The Board of Education believes that promptness is an important element of school attendance.
Pupils who are late to school or to class miss essential portions of the instructional program and
create disruptions in the academic process for themselves and other pupils.
Tardiness to school or class that is caused by a pupil’s illness, an emergency in the pupil’s
family, the observance of a religious holiday, a death in the pupil’s family, or by the pupil’s
compliance with a request or directive of an administrator will be considered justified and is

excused. All other incidents of tardiness will be considered unexcused.

A pupil who develops a pattern of tardiness, excused or unexcused, will be offered counseling
with an appropriate staff member to determine the cause of the tardiness.

N.J.S.A. 18A:36-14; 18A:36-15; 18A:36-25 et seq.

Adopted:
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5250 EXCUSAL FROM CLASS OR PROGRAM

The Board of Education directs that a pupil be excused from any part of the instructions in health
education, family life education, sex education, or instruction that includes dissection of animals
that the parent(s) or legal guardian(s) of the pupil or the adult pupil finds morally,
conscientiously, or religiously offensive. A request for excusal must be presented in a signed
statement and submitted to the Building Principal.

An excused pupil shall be assigned to an alternate program of independent study on a substitute
topic within the health education, family life education, or sex education program. The parent’s
or legal guardian’s right of excusal applies to any alternate program as well.

No excused pupil will be penalized by loss of credit as a result of his/her excusal, but a pupil will

be held accountable for successful completion of any alternate program assigned.

N.J.S.A. 18A:35-4.7

Adopted:
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5300 USE OF DEFIBRILLATOR(S)

An automated external defibrillator (AED) is used to treat victims who experience sudden
cardiac arrest (SCA). An AED is only to be attached to a victim who is unconscious and without
signs of life. The AED will analyze the victim's heart rhythm and advise the operator if a shock
is needed. If a shock is advised, the AED will charge to the appropriate energy level and advise
the operator to deliver a shock. Anyone person who provides emergency care service, through
the use of a heart defibrillator, shall be immune from civil liability, providing the district has a
prescribing licensed physician and the person has been trained in cardio-pulmonary resuscitation
and the use of a defibrillator. (N.J.S.A. 2A:62A-27).
School Physician's Responsibilities:
The School Physician is responsible for:

1. Authorizing the use and implementation of AED units within the school district.

2. Participating in AED/CPR training to keep certification active.
Supervisor of Health Services Responsibilities:
The Supervisor of Health Services is responsible for:

1. Coordinating CPR/AED training each year for employees of the school district.

2. Communicating with maintenance to determine locations for AED storage
cabinets and units within the schools and at central office.

3. Communicating with the school nurses to arrange CPR/AED training for district
wide staff.

4. Suggesting revisions of the policies and procedures as needed.

5. Keeping a record of all trained personnel in the school district.

6. Monitoring the effectiveness of the program.
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School Nurse Responsibilities:
The School Nurse is the School Safety Officer for the AED Program.

The School Nurse is responsible for:

1. Selecting the members of the Medical Emergency Response Team (MERT). The
MERT will include the school nurse, Building Principal, and Assistant

Principal(s).

2. Coordinating the training of the team members with the Supervisor of Health
Services.

3. Notifying the local EMS providers about the existence of the AED program at the

school and the location of the AED(s).

4. Contacting and activating the designated Medical Emergency Response Team
(MERT) members and deploying them to the location of the emergency. This
includes:

a. Assigning a team member(s) to respond directly to the location of the
emergency.

b. Assigning a team member(s) to retrieve the AED and respond to the
location of the medical emergency.

C. Assigning team member(s) to meet the responding EMS personnel and
direct them to the location of the medical emergency.

5. Coordinating equipment and accessory maintenance.
6. Monitoring the effectiveness of the system.
7. Participating in AED/CPR training to keep certification active.

Building Principals’ Responsibilities
The Building Principal is responsible for:

1. Participating in AED/CPR training to keep certification active.
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2. Communicating with the school nurse and faculty regarding the location, use, and
training of the AED unit.
3. When the school nurse isn't readily available, the principal will assume the school
nurse’s role as the School Safety Officer for the AED Program.
Authorized AED Users :

The AED Users are responsible for:

1.

Receiving approval from the School Nurse to be an approved member of the
MERT.

Successfully completing all the required training to be a MERT member including
successfully completing an approved CPR and AED training program and possess
a current successful course completion card.

Medical Emergency Response Team (MERT) Responsibilities

Members of the MERT are responsible for:

1.

Activating the internal emergency response system and providing prompt basic
life support including AED and first aid according to training and experience.

Understanding and complying with all the requirements of this policy.

Follow all policies and procedures of the MERT.

A predetermined member of the MERT is responsible for responding directly to
the location of the emergency and, if necessary, performing CPR until the AED
arrives.

A predetermined member of the MERT is responsible for bringing to the location
of the emergency the AED, and any other first aid supplies according to the

members training and experience.

A predetermined member of the MERT is responsible for meeting the responding
EMS personnel and directing them to the scene of the medical emergency.
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School Receptionist Responsibilities

The School Receptionist is responsible for:

1. Receiving emergency medical calls from internal locations.
2. Understanding the extent of the illness or injury.
3. Contacting the local community EMS provider (911) for medical assistance.

4. Notifying the School Safety Officer (Nurse) of the emergency.
Equipment
The AED and microkit (first aid emergency care kit) will be brought to all medical emergencies.
Each AED will have a set of defibrillation electrodes and one spare set of electrodes within the
AED case. The AED microkit, which is included with the AED package, contains two pairs of
gloves, one razor, one pair of clothing shears, 2 antimicrobial wipes, one absorbent towel, one

eye splash guard, one biohazard bag and one facemask barrier devise (CPR micromask).

The Safety Officer shall be responsible for ensuring that the defibrillation electrodes and the
AED battery are within the expiration date listed on the equipment.

Location of the AEDs:
The locations of the AED units are as follows:

° Randolph High School (3) - Main Office, The Commons, Athletic Trainer.

° Fernbrook Elementary School - Hallway in between main office and the nurse’s
office.

° Shongum Elementary School - Hallway in between main office and nurse’s
office.

° Randolph Middle School (2) - Outside main gymnasium, outside rear gymnasium.

° Center Grove Elementary School - Outside of gymnasium.
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Ironia Elementary School - Hallway in between main office and nurse's office.

Central Office - Hallway outside of kitchen area.

West Morris YMCA/Randolph Board of Education Pre-K Program (location to be
determined).

Equipment Maintenance:

All equipment and accessories necessary for the support of the MERT shall be maintained in a
state of readiness. The School Nurse shall be responsible for having regular equipment
maintenance performed. All equipment maintenance shall be performed as outlined in the
operating instructions.

Monthly System Check:

Once each calendar month, the School Nurse or his/her designee shall conduct and document a
system check. These records shall be retained on file. The monthly system check shall include
no less than the following elements:

1.

2.

6.

7.

Policy and Procedure are up-to-date.

Receptionist has a list of available units.

Emergency kits are stocked to par level.

AED units are at their assigned locations.

AED electrodes will not expire within the next two months.
AED battery will not expire within the next two months.

AED Active Status Indicator Light is blinking “GREEN”.

Annual System Assessment

Once each calendar year, the School Nurse or his/her designee shall conduct and document
system readiness review. This review shall include no less than the following elements:

1.

Training records for faculty and staff for AED/CPR certification are current.
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2. Equipment and operational and maintenance records are up to date.
3. Physician Medical Authorization records are on file.
Action Plan Checklist

° First responder alerts main office of emergency situation via inter-com system,
phone, two-way radio, or whatever means necessary.

° Main office will notify the School Safety Officer (school nurse) of the emergency
(inter-com system phone, two-way radio). EMS will then be activated and the
MERT will deploy to the location of the emergency.

° The School Safety Officer will be responsible for transporting the AED unit or
assigning a team member to receive the AED and respond to the location of the
emergency.

° In the event of the school nurse being out of the building, the principal, followed
by the Assistant Principal(s), will assume the School Safety Officer
responsibilities.

. A predetermined member of the MERT (Assistant Principal) is responsible for
meeting the responding EMS personnel and directing them to the scene of the
medical emergency.

° Members of the MERT will assist as needed with the treatment and care of the
individual until EMS arrives.

° Parent(s)/Guardian(s) will then be contacted.

° Appropriate documentation forms will be completed following each incident.

° School Physician will be notified of incident.

N.J.S.A. 18A:11-1
N.J.S.A. 18A:20-1
N.J.S.A. 18A:40-4
N.J.S.A. 2A:62A-27
N.J.S.A. 6A:16

Adopted: 21 September 2004
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5305 HEALTH SERVICES PERSONNEL

The Board of Education shall appoint at least one school physician pursuant to N.J.S.A.
18A:40-1. The Board will appoint a lead school physician to serve as health services director if
more than one school physician is required. The school physician shall be currently licensed by
the New Jersey Board of Medical Examiners in medicine or osteopathy whose training and scope
of practice includes child and adolescent health and development. The school district shall
conduct a criminal history background check on any physician before entering into an agreement
for delivery of services.

The school physician shall provide, at a minimum, the following services:

1.

Consultation in the development and implementation of school district policies,
procedures, and mechanisms related to health, safety, and medical emergencies
pursuant to N.J.A.C. 6A:16-2.1(a);

Consultation to school district medical staff regarding the delivery of school
health services, which includes special health care needs of technology supported
and medically fragile children, including those covered by 20 U.S.C. § § 1400 et
seq., Individuals with Disabilities Education Improvement Act;

Consultation to the Board of Education, school district administrators, and staff as
needed;

Physical examinations conducted in the school physician's office or other
comparably equipped facility for pupils who do not have a medical home or
whose parent(s) or legal guardian(s) has identified the school as the medical home
for the purpose of a sports physical examination;

Provision of written notification to the parent(s) or legal guardian(s) stating
approval or disapproval of the pupil's participation in athletics based upon the
medical report;

Direction for professional duties of other medical staff;

Written standing orders that shall be reviewed and reissued before the beginning
of each school year;

Establishment of standards of care for emergency situations and medically-related
care involving pupils and school staff;
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9. Assistance to the certified school nurse or non-certified nurse in conducting health
screenings of pupils and staff and assistance with the delivery of school health
services;

10. Review, as needed, of reports and orders from a pupil's medical home regarding

pupil health concerns;

11.  Authorization of tuberculin testing for conditions outlined in N.J.A.C.
6A:16-2.2(c);

12. Review, approval, or detail of reasons for denial of a pupil's physician's
determination of anticipated confinement and resulting need for home instruction;
and

13.  Consultation with the school district certified school nurse(s) to obtain input for
the development of the school Nursing Services Plan pursuant to N.J.A.C.
6A:16-2.1.

The Board shall employ a certified school nurse to provide nursing services while school is in
session pursuant to N.J.S.A. 18A:40-1 and 3.3. The certified school nurse shall work under the
direction of the school physician and Superintendent of Schools.

The certified school nurse shall possess an educational certificate for school nurse or school
nurse/non-instructional pursuant to N.J.S.A. 18A:40-3.2 and N.J.A.C. 6A:9-13.3 and 13.4. The
certified school nurse shall possess a current license as a registered nurse from the State Board of
Nursing and valid, current Providers Cardiopulmonary Resuscitation/Automated External
Defibrillator (AED) certification as issued by the American Heart Association, the American
Red Cross, the National Safety Council, or other entities determined by the Department of Health
and Senior Services to comply with the American Heart Association's CPR guidelines.

The certified school nurse shall receive training in airway management and in the use of
nebulizers and inhalers consistent with nationally recognized standards including, but not limited
to, those of the National Institutes of Health and the American Academy of Allergy, Asthma, and
Immunology.

The role of the certified school nurse shall include, but not be limited to:

1. Carrying out written orders of the medical home and standing orders of the school
physician;
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Conducting health screenings which include height, weight, blood pressure,
hearing, vision, and scoliosis pursuant to N.J.A.C. 6A:16-2.2 and monitoring vital
signs and general health status for emergent issues for pupils suspected of being
under the influence of alcohol and controlled dangerous substances pursuant to
N.J.S.A. 18A:40-4;

Maintaining pupil health records, pursuant to N.J.S.A. 18A:40-4 and N.J.A.C.
6A:16-2.4;

Recommending to the school Principal those pupils who shall not be admitted to
or retained in the school building based on a parent's failure to provide evidence
of the child's immunization according to the schedules specified in N.J.A.C.
8:57-4;

Annually reviewing pupil immunization records to confirm with the medical
home that the medical condition for the exemption from immunization continues
to be applicable, pursuant to N.J.A.C. 8:57-4.3;

Recommending to the school Principal exclusion of pupils who show evidence of
communicable disease, pursuant to N.J.S.A. 18 A:40-7 and 8;

Directing and supervising the emergency administration of epinephrine and
training school staff designated to serve as delegates, pursuant to N.J.S.A.
18A:40-12.6;

Administering asthma medication through use of a nebulizer;

Directing and supervising the health services activities of any school staff to
whom the certified school nurse has delegated a nursing task;

Classroom instruction in areas related to health pursuant to N.J.A.C. 6A:9-13.3;

Reviewing and summarizing available health and medical information regarding
the pupil and transmitting a summary of relevant health and medical information
to the Child Study Team for the meeting pursuant to N.J.A.C. 6A:14-3.4(h);

Writing and updating, at least annually, the individualized health care plan and the
individualized emergency healthcare plan for pupils' medical needs and
instructing staff as appropriate;
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13.  Writing and updating, at least annually, any written healthcare provisions required
under Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a), for any
pupil who requires them;

14.  Implementing and assisting in the development of healthcare procedures for
pupils in the event of an emergency;

15. Instructing teachers on communicable disease and other health concerns, pursuant
to N.J.S.A. 18A:40-3; and

16.  Providing other nursing services consistent with the nurse's educational services
certification endorsement as a school nurse issued by the State Board of
Examiners and current license approved by the State Board of Nursing.

A certified school nurse who possesses the school nurse/non-instructional certificate is not
authorized to teach in areas related to health pursuant to N.J.A.C. 6A:9-13.4.

The Board may appoint a non-certified nurse under the supervision of a certified school nurse to
supplement the services of a certified school nurse as outlined in N.J.S.A. 18A:40-3.3. The non-
certified nurse shall be assigned to the same school building or complex as the certified school
nurse pursuant to N.J.S.A. 18A:40-3.3.

A non-certified nurse shall possess a current license as a registered nurse from the State Board of
Nursing and a valid, current Providers Cardiopulmonary Resuscitation/AED certification as
issued by the American Heart Association, the American Red Cross, the National Safety
Council, or other entities determined by the Department of Health and Senior Services to comply
with American Heart Association CPR guidelines.

A non-certified nurse is limited to providing the following services:

1. Carrying out written orders of the medical home and standing orders of the school
physician;

2. Conducting health screenings pursuant to N.J.A.C. 6A:16-2.2 which includes
height, weight, blood pressure, hearing, vision, and scoliosis;

3. Maintaining pupil health records pursuant to N.J.S.A. 18A:40-4 and N.J.A.C.
6A:16-2.4;
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Recommending to the school Principal those pupils who shall not be admitted to
or retained in the school building based on a parent's failure to provide evidence
of the pupil's immunization according to the schedules specified in N.J.A.C.
8:57-4;

Recommending to the school Principal exclusion of pupils who show evidence of
communicable disease pursuant to N.J.S.A. 18A:40-7 and 8;

Implementing school district healthcare procedures for pupils in the event of an
emergency;

Instructing teachers on communicable disease and other health concerns pursuant
to N.J.S.A. 18A:40-3; and

Providing other nursing services consistent with the nurse's current license
approved by the State Board of Nursing.

N.J.A.C. 6A:16-2.3 et seq.

Adopted:
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5306 HEALTH SERVICES TO NONPUBLIC SCHOOLS

A Board of Education having nonpublic schools within the school district boundaries shall

provide nursing services to pupils enrolled in the nonpublic school pursuant to N.J.S.A.
18A:40-23 et seq. and N.J.A.C. 6A:16-2.5.

The Board shall provide for the extension of emergency care provided to public school pupils to
those pupils who are enrolled full-time in the nonpublic school who are injured or become 1ill at
school or during participation on a school team or squad pursuant to N.J.A.C. 6A:16-1.4 and
6A:16-2.1(a)4. The Board may provide additional services to those required under N.J.A.C.
6A:16-2.5(a) under conditions as outlined in N.J.A.C. 6A:16-2.5(¢c).

The health services shall be provided by a registered nurse licensed in the State of New Jersey
who is an employee of the school district, an employee of a third-party contractor, or an
independent contractor. The health services provided to the nonpublic school pupil shall not
include instructional services.

A nonpublic school may decline nursing services required under N.J.LA.C. 6A:16-2.5 by
submitting notification to the Board of Education signed by the Chief School Administrator of
the nonpublic school pursuant to N.J.S.A. 18A:40-29. A pupil who is enrolled in a nonpublic
school and whose parent(s) or legal guardian(s) objects to the pupil receiving any services
provided under N.J.A.C. 6A:16-2.5 shall not be compelled to receive the services except for a
physical or medical examination to determine whether the pupil is ill or infected with a
communicable disease pursuant to N.J.S.A. 18 A:40-30.

The Board shall consider the provision of health services to nonpublic schools based upon the
considerations outlined in N.J.A.C 6A:16-2.5(h)1-3. The Superintendent or designee shall
confer annually with the administrator of the nonpublic school to advise the nonpublic school of
the amount of funds allocated to the nonpublic school by the Department of Education; to agree
on the basic health services to be provided and additional medical services which may be
provided as set forth in N.J.S.A. 18A:40-23 et seq.; to assure the nonpublic school the County
Office of Education shall provide assistance in the event an agreement cannot be reached
regarding the health services and additional medical services to be provided to the nonpublic
school; to assure the nonpublic school receiving services receives a copy of N.J.S.A. 18A:40-23
to 31 and N.J.A.C. 6A:16-2.5; and to assure a description of the provision of nursing services is
reflected in the school district's Nursing Services Plan.
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The Board providing health services to a nonpublic school(s) shall annually submit information
to the County Superintendent on or before October 1 that includes: a written statement verifying
the required annual conference was held with the nonpublic school; a copy of the contract with
another agency to provide the services, if applicable; a copy of the Board meeting minutes
approving the contract; and a description of the type and number of services that were provided
during the previous school year on a form approved by the Commissioner of Education. A copy
of the information submitted to the County Superintendent shall also be provided to the Chief
School Administrator of the nonpublic school(s).

N.J.S.A. 18A:40-23 et seq.
N.J.A.C. 6A:16-2.5 et seq.

Adopted:
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5307 NURSING SERVICES PLAN

The Board of Education shall annually adopt the school district's Nursing Services Plan at a
regular meeting and submit it to the County Superintendent of Education for review and
approval.

The Superintendent, or designee, shall develop the Nursing Services Plan in consultation with
the school physician and certified school nurse.

The Nursing Services Plan shall include a description of the basic nursing services to be
provided to all pupils and a summary of the specific medical needs of individual pupils, if any,
and the nursing services required to address those needs. The Nursing Services Plan shall also
include a description of how nursing services will be provided in emergency situations, detailed
nursing assignments sufficient to provide the services to pupils in all of its school buildings as
outlined in N.J.A.C. 6A:16-2.3(b) through (d), and nursing services and additional medical
services provided to nonpublic schools pursuant to N.J.A.C. 6A:16-2.5.

The Board, in its determination of the number of certified school nurses and non-certified nurses
needed to perform all of the required services as outlined in N.J.A.C. 6A:16 et seq. shall
consider: the geographic size including the number and location of school buildings; the general
and special education enrollment; the number of children with medical involvement and extent
of nursing services required; the requirement that non-certified nurses be assigned to the same
school building or school complex as the supervising certified school nurse to ensure that the
certified school nurse can provide required supervision pursuant to N.J.A.C. 6A:16-2.3(b) and
(d) and N.J.S.A. 18A:40-3.3; and nursing services and additional medical services provided to
nonpublic schools pursuant to N.J.A.C. 6A:16-2.5.

N.J.A.C. 6A:16-2.1(b)

Adopted:
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5308 PUPIL HEALTH RECORDS

The school district shall maintain mandated pupil health records for each pupil pursuant to
N.J.A.C. 6A:16-2.4 and as defined in N.J.A.C. 6A:16-2.4(a)l and 2. The district will document
pupil health records using a form approved by the Commissioner of Education.

The maintenance and security of pupil health records shall be in accordance with N.J.A.C.
6A:32-7.4 and 6A:16-2.4(c). Pupil health records shall be maintained separately from other
pupil records in a secure location, located in the school building or complex to which the pupil is
assigned, and accessible to authorized personnel while school is in session. The health and
immunization record shall be removed from the pupil's health record and placed in the pupil's
mandated record until such time as graduation or termination and kept according to the schedule
set forth in N.J.A.C. 6A:32-7.8.

The transfer of pupil health records when a pupil transfers to or from a school district shall be in
accordance with N.J.A.C. 6A:16-2.4(d).

Any Board of Education employee with knowledge of, or access to, information that identifies a
pupil as having HIV infection or AIDS; information obtained by the school’s alcohol or drug
program which would identify the pupil as an alcohol or drug user; or information provided by a
secondary school pupil while participating in a school-based alcohol or drug counseling program
that indicates a parent, guardian, or other person residing in the pupil’s household is dependent
or illegally using a substance shall comply with restrictions for sharing such information in
accordance with N.J.A.C. 6A:16-2.4(e) and as required by Federal and State statutes and
regulations.

Access to and disclosure of information in a pupil’s health record shall meet the requirements of
the Family Education Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, incorporated herein
by reference, as amended and supplemented, 34 CFR Part 99, incorporated herein by reference,
as amended and supplemented, and N.J.A.C. 6A:32-7, Student Records.

The school district shall provide access to the pupil’s health record to licensed medical
personnel, not holding educational certification, who are working under contract with or as
employees of the school district only to the extent necessary to enable the licensed medical
personnel to perform their duties. Secretarial or clerical personnel under the supervision of the
certified school nurse shall be permitted access to those portions of the pupil health records that
are necessary for entry and recording of data and for conducting routine clerical tasks as outlined
in N.J.S.A. 18A:40-3.4 and N.J.A.C. 6A:32-7.5.

- 45 Revised: 05/04/12




Draft - Section 5000 Policies
- 1st reading 05-15-12 -

POLICY BOARD OF EDUCATION

PUPILS
5308/page 2 of 2
Pupil Health Records

Nothing in N.J.A.C. 6A:16-2.5 or in Policy and Regulation 5308 shall be construed to prohibit
school personnel from disclosing information contained in the pupil’s health record to pupils or
adults in connection with an emergency, if such knowledge is necessary to protect the immediate
health or safety of a pupil or other persons pursuant to N.J.A.C. 6A:32-7.4.

N.J.A.C. 6A:16-2.4 et seq.; 6A:32-7.5 et seq.; 6A:32-7.4 et seq.

Adopted:
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5310 HEALTH SERVICES

The Board of Education shall develop and adopt written policies, procedures, mechanisms, or
programs governing the following school functions in accordance with N.J.A.C. 6A:16-1.4(a):

1.

Care of any pupil who becomes injured or ill while at school or during
participation in school sponsored activities (Policy and Regulation 8441);

Transportation and supervision of any pupil determined to be in need of
immediate medical care (Policy and Regulation 8441);

Isolation, exclusion, and readmission of any pupil or employee suspected of
having a communicable disease as required by N.J.S.A. 18A:40-7 to 12 and
18A:40-16 to 18 (Policy and Regulation 8451);

Provision of health services including immunization, administration of
medication, treatment of asthma, medical examinations, nursing services, and
emergency medical situations as required in N.J.A.C. 6A:16-2 (Policies 5305 and
5307 and Policies and Regulations 5310, 5320, 5330, and 8441);

An annual Nursing Services Plan that details the provision of nursing services
based upon pupil need in the school district pursuant to N.J.A.C.
6A:16-2.1(b)(Policy 5307);

Administration of medication to pupils under the written order of a school
physician or medical home pursuant to N.J.A.C. 6A:16-2.3(a)3vii (Policy and
Regulation 5330);

Emergency administration of epinephrine via epipen to a pupil for anaphylaxis
pursuant to N.J.S.A. 18A:40-12.5 (Policy and Regulation 5330);

Provision of medical and nursing services to meet requirements for health history,
medical examination, and health screening as an alternative for pupils who do not
have a medical home or have a religious objection to the required examinations
pursuant to N.J.S.A. 18A:35-4.8 (Policy and Regulation 5306);

Provision of nursing services to non-public schools located in the school district
as required by N.J.S.A. 18A:40-23 through 31 and N.J.A.C. 6A:16-2.5 (Policy &
Regulation 5310);
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10. Comprehensive substance abuse prevention, intervention, and treatment referral
programs pursuant to N.J.S.A. 18A:40A-8 through 18 and N.J.A.C. 6A:16-3 and
4 (Policy & Regulation 5530);

11.  Confidentiality related to juvenile justice proceedings pursuant to N.J.S.A.
2A:4A-60 and N.J.A.C. 6A:16-5.4, HIV identifying information pursuant to
N.J.S.A. 26:5C-5 et seq., and drug and alcohol use information pursuant to
42 CFR Part 2, N.J.S.A. 18A:40A-7.1 through 7.2, and N.J.A.C. 6A:16-3.2
(Policies 8453 and 9323 and Policy and Regulation 5530); and

12. School safety plans as required by N.J.A.C. 6A:16-5.1 (Policies and Regulations
7430, 8420, 8431 and 8468 and Regulations 8420.1 through 8420.6)

The Board of Education shall develop and adopt policies and procedures that fulfill the rules and
regulations of the New Jersey Department of Health and Senior Services, New Jersey
Department of Human Services, New Jersey Department of Agriculture, and local boards of
health which include the following requirements in accordance with N.J.A.C. 6A:16-1.4(b):

1. Exclusion of any pupil from the school setting for failure to meet requirements for
immunization against communicable disease as required in N.J.A.C. 8:57-4,
Immunization of Pupils in School (Policy and Regulation 5320);

2. Exclusion of any person from the school setting if the person has uncovered
weeping skin lesions as required in N.J.A.C. 8:61-2.1, Attendance at School by
Pupils or Adults with HIV Infection (Policy and Regulation 8451 and Policy
8453);

3. Procedures for sanitation and hygiene when handling blood and bodily fluids
pursuant to N.J.A.C. 8:61-2, Participation and Attendance at School by
Individuals with HIV Infection, and conforming to Centers for Disease Control
and Prevention guidelines that schools implement universal precautions (Policy
and Regulation 8451 and Policy 8453);

4. Assurance that any pupil with HIV infection or AIDS or who lives with or is
related to someone with HIV or AIDS is not excluded from general education,
transportation services, extra-curricular activities, athletic activities, assigned to
home instruction, or classified as eligible for special education for reason of HIV
infection pursuant to N.J.A.C. 8:61-2.1 (Policy and Regulation 8451 and Policy
8453);
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5. Creation of wellness policies pursuant to 7 CFR Parts 210, 215, 220 and 245 and
N.J.A.C. 2:36-1.7, Local School Nutrition Policy (Policy 8505); and

6. Ensuring accessibility of the NJ FamilyCare Program for pupils who are
knowingly without medical coverage pursuant to N.J.S.A. 18A:40-34.

When the school district engages in pupil testing, studies, or surveys the Board procedures and
materials shall meet the Federal requirements of 20 U.S.C. § 1232h, and N.J.S.A. 18A:36-34,
School Surveys, parent(s) or legal guardian(s) consent required before administration in
accordance with N.J.A.C. 6A:16-1.4(c)(Policies 2415.05 and 9560).

The Board of Education shall develop and adopt the following written policies, procedures, and
mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the provision of health, safety, and
medical emergency services and ensure staff members are informed as appropriate:

1. The review of immunization records for completeness pursuant to N.J.A.C.
8:57-4.1 through 4.20 (Policy and Regulation 5320);

2. The administration of medication to pupils in the school setting in accordance
with N.J.A.C. 6A:16-2.1(a)2 (Policy and Regulation 5330).

3. The review of Do Not Resuscitate (DNR) Orders received from the pupil's
parent(s) or legal guardian(s) or medical home (Policy 5332);

4. The provision of health services in emergency situations including:

a.

The emergency administration of epinephrine via epipen pursuant to
N.J.S.A. 18A:40-12.5 (Policy and Regulation 5330);

The care of any pupil who becomes injured or ill while at school or during
participation in school-sponsored functions (Policy and Regulation 8441);

The transportation and supervision of any pupil determined to be in need
of immediate care (Policy and Regulation 8441);

The notification to parent(s) or legal guardian(s) of any pupil determined
to be in need of immediate medical care (Policy and Regulation 8441);
and

The administration of medication for pupils requiring epinephrine (Policy
and Regulation 5330).
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5. The treatment of asthma in the school setting in accordance with N.J.A.C.
6A:16-2.1(a)5 (Policy 5335).

6. The administration of pupil medical examinations, pursuant to N.J.S.A. 18A:40-4,
N.J.S.A. 18A:35-4.8, and N.J.A.C. 6A:16-2.2 (Policy and Regulation 5310);

7. Procedures for sanitation and hygiene when handling blood and bodily fluids
pursuant to N.J.A.C. 8:61-1.1(f) and in compliance with the Centers for Disease
Control and Prevention’s guidelines which advise that schools implement
universal precautions titled Universal Precaution for Prevention of Transmission
of HIV and Other Bloodborne Infections (1987, updated 1996), incorporated
herein by reference, as amended and supplemented, which is available from the
Centers for Disease Control and Prevention, Division of Healthcare Quality
Promotion, 1600 Clifton Road, Atlanta, GA 30333 (Policy and Regulation 7420);

and

8. Provision of nursing services to nonpublic schools located in the school district as
required by N.J.S.A. 18A:40-23 et seq. and N.J.A.C. 6A:16-2.5 (Policy and
Regulation 5306).

The Board of Education shall provide the health services as required in N.J.A.C. 6A:16-2.2 as
indicated below:

1. Immunization records shall be reviewed and updated annually pursuant to
N.J.A.C. 8:57-4.1 through 4.16.

2. A Building Principal or designee shall not knowingly admit or retain in the school
building any pupil whose parent(s) or legal guardian(s) has not submitted
acceptable evidence of the child's immunization, according to the schedule
specified in N.J.A.C. 8:57-4, Immunization of Pupils in School.

3. The school district shall perform tuberculosis tests on pupils using methods
required by and when specifically directed to do so by the New Jersey
Department of Health and Senior Services, based upon the incidence of
tuberculosis or reactor rates in specific communities or population groups
pursuant to N.J.S.A. 18A:40-16.

4. The school district shall immediately report any communicable diseases that are
identified as reportable pursuant to N.J.A.C. 8:57-1, whether confirmed or
presumed, by telephone to the health officer of the jurisdiction in which the
school is located.
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5. Each school in the district shall have and maintain for the care of pupils at least
one nebulizer in the office of the school nurse or a similar accessible location
pursuant to N.J.S.A. 18A:40-12.7.

6. Each pupil medical examination shall be conducted at the medical home of the
pupil. If a pupil does not have a medical home, the school district shall provide
this examination at the school physician's office or other comparably equipped
facility.

a. For the purpose of the physical examination required prior to participation
on a school-sponsored interscholastic athletic team or squad for pupils
enrolled in any of the grades six to twelve in accordance with N.J.A.C.
6A:16-2.2(h)1, the pupil's parent(s) or legal guardian(s) may choose either
the school physician or their own private physician.

b. A full report of the examination shall be maintained as part of the pupil's
health record.

7. The findings of medical examinations as required under 8. below shall be
documented on a form that is approved by the Commissioner of Education and
shall include the following components:

a. Immunizations pursuant to N.J.A.C. 8:57-4.1 through 4.16;

b. Medical history including allergies, past serious illnesses, injuries and
operations, medications, and current health problems;

C. Health screenings including height, weight, hearing, blood pressure, and
vision; and
d. Physical examinations.
8. The school district shall ensure that pupils receive medical examinations:
a. Prior to participation on a school-sponsored interscholastic athletic team

or squad for pupils enrolled in any of the grades six to twelve in
accordance with N.J.A.C. 6A:16-2.2(h)1;

b. Upon enrollment into school in accordance with N.J.A.C. 6A:16-2.2(h)2;

- 51 Revised: 05/04/12




Draft - Section 5000 Policies
- 1st reading 05-15-12 -

POLICY BOARD OF EDUCATION

10.

11.

PUPILS
5310/page 6 of 7
Health Services

c. When applying for working papers in accordance with N.J.A.C.
6A:16-2.2(h)3;

d. For the purposes of the comprehensive Child Study Team evaluation
pursuant to N.J.A.C. 6A:14-3.4 in accordance with N.J.A.C.
6A:16-2.2(h)4; and

e. When the pupil is suspected of being under the influence of alcohol or
controlled dangerous substances, pursuant to N.J.S.A. 18A:40A-12 and
N.J.A.C. 6A:16-4.3 in accordance with N.J.A.C. 6A:16-2.2(h)5.

The Board of Education shall make accessible information regarding the
NJ FamilyCare Program for pupils who are knowingly without medical coverage
pursuant to N.J.S.A. 18A:40-34.

Information concerning a pupil's HIV/AIDS status shall not be required as part of
the medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq.

The school nurse shall ensure that pupils receive health screenings as outlined
below in accordance with New Jersey Department of Education Health Service
Guidelines:

a. Screening for height, weight, and blood pressure shall be conducted
annually for each pupil in Kindergarten through grade twelve.

b. Screening for visual acuity shall be conducted biennially for pupils in
Kindergarten through grade ten.

c. Screening for auditory acuity shall be conducted annually for pupils in
Kindergarten through grade three and in grade seven and eleven pursuant
to N.J.S.A. 18A:40-4.

d. Screening for scoliosis shall be conducted biennially for pupils between
the ages of ten and eighteen pursuant to N.J.S.A. 18A:40-4.3.

e. Screenings shall be conducted by a school physician, school nurse,
physical education instructor, or other school personnel properly trained.

f. The school district shall provide for the notification of the parent(s) or
legal guardian(s) of any pupil suspected of deviation from the
recommended standard.
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12. The school nurse shall screen to ensure hearing aids worn by pupils who are deaf
and/or hard of hearing are functioning properly. The school nurse will ensure any
FM hearing aid systems in classrooms or any school equipment in the school
building used to assist pupils hear are functioning properly.

N.J.S.A. 18A:40-4 et seq.
N.J.A.C. 6A:16-1.4 et seq.; 6A:16-2.2 et seq.

Adopted:
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5320 IMMUNIZATION

In order to safeguard the school community from the spread of certain communicable diseases
and in recognition that prevention is a means of combating the spread of disease, the Board of
Education requires the immunization of pupils against certain diseases in accordance with state
statute and rules of the New Jersey State Department of Health and Senior Services.

A pupil shall not knowingly be admitted or retained in school if the parent(s) or legal guardian(s)
has not submitted acceptable evidence of the child’s immunization, according to schedules
specified in N.J.A.C. 8:57-4 — Immunization of Pupils in School.

Medical or religious exemptions to immunizations shall be in accordance with the requirements
as outlined in N.J.A.C. 8:57-4.3 and 4.4. A child may be admitted to school on a provisional
basis in accordance with the requirements as outlined in N.J.A.C. 8:57-4.5.

No immunization program, other than that expressly required by the rules of the New Jersey
State Department of Health and Senior Services or by order of the New Jersey State
Commissioner of Health and Senior Services, may be conducted in district schools without the
express approval of the Board.

N.J.S.A. 18A:40-20
N.J.S.A. 26:4-6
N.J.A.C. 8:57-4.1 et seq.

Adopted: 14 April 2008
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5330 ADMINISTRATION OF MEDICATION

The Board of Education disclaims any and all responsibility for the diagnosis and treatment of
the illness of any pupil. However, in order for many pupils with chronic health conditions and
disabilities to remain in school, medication may have to be administered during school hours.
Parents and legal guardians are encouraged to administer medications to children at home
whenever possible as medication should be administered in school only when necessary for the
health and safety of pupils. The Board will permit the administration of medication in school in
accordance with applicable law.

Medication will only be administered to pupils in school by the school physician, a certified or
noncertified school nurse, a substitute school nurse employed by the district, the pupil’s parent(s)
or legal guardian(s), a pupil who is approved to self-administer in accordance with N.J.S.A.
18A:40-12.3 and 12.4, and school employees who have been trained and designated by the
certified school nurse to administer epinephrine in an emergency pursuant to N.J.S.A.
18A:40-12.5 and 12.6.

Self-administration of medication by a pupil for asthma or other potentially life-threatening
illness or a life threatening allergic reaction is permitted in accordance with the provisions of
N.J.S.A. 18A:40-12.3.

Medication no longer required must be promptly removed by the parent(s) or legal guardian(s).

The school nurse shall have the primary responsibility for the administration of epinephrine.
However, the certified school nurse may designate, in consultation with the Board or the
Superintendent, additional employees of the district who volunteer to be trained in the
administration of epinephrine via a pre-filled auto-injector mechanism using standardized
training protocols established by the Department of Education in consultation with the
Department of Health and Senior Services when the school nurse is not physically present at the
scene.

The school nurse or designee shall be promptly available on site at the school and at school-
sponsored functions in the event of an allergic reaction. In addition, the parent(s) or legal
guardian(s) must be informed that the school district, its employees and agents shall have no
liability as a result of any injury arising from the administration of epinephrine to the pupil.

The parent(s) or legal guardian(s) of the pupil must sign a statement acknowledging their
understanding the district shall have no liability as a result of any injury arising from the
administration of the epinephrine via a pre-filled auto-injector mechanism to the pupil and the
parent(s) or legal guardian(s) shall indemnify and hold harmless the district and its employees or
agents against any claims arising out of the administration of the epinephrine via a pre-filled
auto-injector mechanism to the pupil.
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The permission for the emergency administration of epinephrine via a pre-filled auto-injector
mechanism containing epinephrine to pupils for anaphylaxis is effective for the school year it is
granted and must be renewed for each subsequent school year.

Each school in the district shall have and maintain for the use of pupils at least one nebulizer in
the office of the school nurse or a similar accessible location. Each certified school nurse or
other persons authorized to administer asthma medication will receive training in airway
management and in the use of nebulizers and inhalers consistent with State Department of
Education regulations. Every pupil that is authorized to use self-administered asthma medication
pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must have an asthma treatment plan prepared by
the pupil’s physician which shall identify, at a minimum, asthma triggers, the treatment plan and
other such elements as required by the State Board of Education.

All pupil medications shall be appropriately maintained and secured by the school nurse, except
those medications to be self-administered by pupils. In those instances the medication may be
retained by the pupil with the prior knowledge of the school nurse. The school nurse may
provide the Principal and other teaching staff members concerned with the pupil’s educational
progress with such information about the medication and its administration as may be in the
pupil’s best educational interests. The school nurse may report to the school physician any pupil
who appears to be affected adversely by the administration of medication and may recommend to
the Principal the pupil’s exclusion pursuant to law.

The school nurse shall document each instance of the administration of medication to a pupil.
Pupils self-administering medication shall report each incident to a teacher, coach or other
individual designated by the school nurse who is supervising the pupil during the school activity
when the pupil self-administers. These designated individuals shall report such incidents to the
school nurse within twenty-four hours of the self-administration of medication. The school nurse
shall preserve records and documentation regarding the self-administration of medication in the
pupil’s health file.

N.J.S.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18 A:40-7; 18A:40-12.3;
18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7;
18A:40-12.8

N.J.S.A. 45:11-23

N.J.A.C. 6A:16-2.3(b)

Adopted: 21 September 2005
Revised: 17 August 2010
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5331 MANAGEMENT OF LIFE-THREATENING ALLERGIES IN SCHOOLS

The Board of Education recognizes pupils may have allergies to certain foods and other
substances and may be at risk for anaphylaxis. Anaphylaxis is a sudden, severe, serious,
systemic allergic reaction that can involve various areas of the body (such as the skin, respiratory
tract, gastrointestinal tract, and cardiovascular system). Anaphylaxis is a serious allergic
reaction that may be rapid in onset and may cause death. Policy 5331 has been developed in
accordance with the Guidelines for the Management of Life-Threatening Food Allergies in
Schools developed by the New Jersey Department of Education.

An Individualized Healthcare Plan (IHP) and an Individualized Emergency Healthcare Plan
(IEHP) will be developed for each pupil at risk for a life-threatening allergic reaction. Self-
administration of medication, the placement and the accessibility of epinephrine, and the
recruitment and training of designees who volunteer to administer epinephrine during school and
at school-sponsored functions when the school nurse or designee is not available shall be in
accordance with N.J.S.A. 18A:40-12 and Board Policy and Regulation 5330. School staff will
be appropriately trained by the school nurse or designee to understand the school’s general
emergency procedures and steps to take should a life-threatening allergic reaction occur.

The school district will develop and implement appropriate strategies and prevention measures
for the reduction of risk of exposure to food allergens throughout the school day, during before-
and after-school programs, at all school-sponsored activities, in the cafeteria, or wherever food is
present.

A description of the roles and responsibilities of parent(s) or legal guardian(s), staff, and pupils
to prevent allergic reactions and during allergic reactions are outlined in Regulation 5331.

Every incident involving a life-threatening allergic reaction and/or whenever epinephrine is
administered throughout the school day, during before- and after-school programs, and/or at all
school-sponsored activities shall be reported to the school nurse or designee. The school nurse
or designee shall be responsible to notify emergency responders, the Principal or designee, the
school physician, and the Superintendent of Schools. The Superintendent shall inform the Board
of Education after every incident including a life-threatening allergic reaction or whenever
epinephrine is administered by the school nurse or designee. In addition, in accordance with the
provisions of N.J.S.A. 18A:40-12.5.e.(3), the school nurse or designee shall arrange for the
transportation of a pupil to the hospital emergency room by emergency services personnel after
the administration of epinephrine, even if the pupil’s symptoms appear to have resolved.
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There will be occasions where food and/or beverages will be served as part of a classroom
experience, field trip, and/or celebration. Because the ingredients of these food and beverage
products may be unknown to the food preparation person and/or server, a pupil with anaphylaxis
to food should not consume any food products that he/she is unsure of the ingredients. The
teacher will provide, whenever possible, advance notice of the classroom experience, field trip,
or celebration in order for the pupil to bring a food or beverage product from their home so they
may participate in the activity.

When a parent(s) or legal guardian(s) informs the Building Principal and the school nurse the
pupil may have an anaphylactic reaction to a substance other than food, the Building Principal
will work with school staff to determine if these substances are on school grounds. The Building
Principal will inform and work with the parent(s) or legal guardian(s) and the pupil to avoid the
pupil’s exposure to these substances if present on school grounds.

School staff will be appropriately trained by the school nurse or designee to understand the
school’s general emergency procedures and steps to take should a life-threatening allergic
reaction occur. The school nurse or designee will provide appropriate training to school staff to
understand allergies to food and other substances, to recognize symptoms of an allergic reaction,
and to know the school’s general emergency procedures and steps to take should a life-
threatening allergic reaction occur. The school nurse will work with appropriate school staff to
eliminate or substitute the use of allergens in the allergic pupil’s meals, educational/instructional
tools and materials, arts and crafts projects, or incentives.

Policy and Regulation 5331 should be annually reviewed, evaluated, and updated where needed.
Policy and Regulation 5331 will be disseminated and communicated to all parent(s) or legal
guardian(s) of pupils in the school in the beginning of each school year and when a pupil enters
the school after the beginning of the school year.

N.J.S.A. 18A:40-12.3 through 18A:40-12.6
New Jersey Department of Education - Guidelines for the Management of Life-Threatening Food
Allergies in Schools — September 2008

Adopted: 14 April 2008
Revised: 17 August 2010

- 58 Revised: 05/04/12




Draft - Section 5000 Policies
- 1st reading 05-15-12 -

POLICY BOARD OF EDUCATION

PUPILS

5332/page 1 of 1

Do Not Resuscitate Orders
M

5332 DO NOT RESUSCITATE ORDERS

Federal and State legislation entitles every pupil to a free, appropriate public education in the
least restrictive environment. Due to the high risk of medically fragile pupils and pupils with
chronic illnesses, who in the past would not have survived to be able to attend school, families,
professionals, and school personnel are challenged with new issues in caring for these pupils in
the school setting. Some families may wish not to pursue life-saving medical protocols for their
child due to the lack of benefit to the pupil’s condition or quality of life that is likely to result
from following these protocols. In accordance with N.J.A.C. 6A:16-2.1(a)3, all Do Not
Resuscitate (DNR) orders received for a pupil will be thoroughly and carefully reviewed.

“Do Not Resuscitate order” or “DNR order” means a written directive signed by the parent or
legal guardian of a pupil who, after consultation with the pupil’s pediatrician and other advisors,
declines emergency administration of cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) to the pupil. “Written order” means a directive and protocol written
by the pupil’s medical home to address a healthcare need or provide a medical service for a
specific pupil. “Medical home” means a health care provider and that provider’s practice site
chosen by the pupil’s parent or legal guardian for the provision of health care.

A family desiring to pursue a DNR order must submit a written order, which should be
developed after a meeting with the parent(s) or legal guardian(s), the pupil, if appropriate, the
school physician, the school nurse, the pupil’s family healthcare provider, and the local
emergency medical services provider. The written order shall include specific written
emergency orders and shall specifically meet the goals for the pupil. Community emergency
medical services protocols must be clearly defined in the written order.

The school nurse is responsible for providing an appropriate response to DNR orders. The
school nurse will coordinate the school district’s review of the written order with the Building
Principal or designee, the school physician, and the Superintendent of Schools or designee. The
Superintendent of Schools or designee will review the written order with the Board of Education
and the school Board Attorney. The school physician shall be responsible for instructing school
staff in DNR orders.

The existence of a DNR written order and plan shall be referenced on the pupil’s health form that
is approved for use by the Commissioner of Education. A copy of the DNR written order shall
be placed with the pupil’s individualized health record and a copy should be kept with the local
emergency medical services provider. The DNR written order shall be reviewed whenever a
change occurs in the pupil’s condition and at least once every six months.

N.J.A.C. 6A:16-1.3; 6A:16-2.1(a)3
New Jersey Department of Education — School Health Services Guidelines, July 2001

Adopted:
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5335 TREATMENT OF ASTHMA

The Board of Education recognizes the primary goal for children with asthma is to allow the
child to live as normal a life as possible. The child should be able to participate in normal
childhood activities, experience exercise tolerance similar to peers, and attend school to grow
intellectually and develop socially. In accordance with N.J.A.C. 6A:16-2.1(a)5, the Board
adopts this Policy that includes procedures for the treatment of asthma in the school setting.

Every school in the district shall have and maintain for the use of pupils at least one nebulizer in
the office of the school nurse or a similar location. Each school nurse in the district shall receive
training in airway management and in the use of nebulizers and inhalers consistent with
nationally recognized standards including, but not limited to, those of the National Institutes of
Health and the American Academy of Allergy, Asthma and Immunology pursuant to N.J.S.A.
18A:40-12.8(a). The school nurse, upon receiving this training, is authorized to administer
asthma medication through the use of a nebulizer pursuant to N.J.S.A. 18A:40-12.8(a).

Each pupil authorized to use self-administered asthma medication pursuant to N.J.S.A.
18A:40-12.3 and Policy 5330 or a nebulizer shall have an Asthma Action Plan (AAP) prepared
by the pupil's medical home and submitted to the certified school nurse. The AAP shall identify,
at a minimum, asthma triggers and information to be included in the individualized healthcare
plan and individualized emergency healthcare plan, pursuant to N.J.A.C. 6A:16-2.3(b) for
meeting the medical needs of the pupil while attending school or a school-sponsored function.

N.J.S.A. 18A:40-12.3; 18A:40-12.7
N.J.A.C. 6A:16-2.1(a)5

Adopted:
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5338 DIABETES MANAGEMENT

Diabetes is a serious chronic disease and must be managed twenty-four hours a day in order to
avoid the potentially life-threatening short-term consequences of blood sugar levels that are
either too high or too low and the serious long-term complications of high blood sugar levels. In
order to manage their diabetes, pupils must have access to the means to balance food,
medications, and physical activity level while at school and at school-related activities.

The parent or legal guardian of a pupil with diabetes who seeks diabetes care for the pupil while
at school shall inform the school nurse who shall develop an individualized health care plan and
an individualized emergency health care plan for the pupil. The individualized health care plan
and individualized emergency health care plan shall be updated by the school nurse prior to the
beginning of each school year and as necessary in the event there is a change in the health status
of the pupil.

The school nurse assigned to a particular school shall coordinate the provision of diabetes care at
that school and ensure that appropriate staff members are trained in the care of pupils with
diabetes, including staff members working with school-sponsored programs outside of the
regular school day, as provided in the individualized health care plan and the individualized
emergency health care plan. The school nurse shall have the primary responsibility for the
emergency administration of glucagon to a pupil with diabetes who is experiencing severe
hypoglycemia.

The school nurse shall designate, in consultation with the Superintendent of Schools or designee,
additional employees of the school district who volunteer to administer glucagon to a pupil with
diabetes who is experiencing severe hypoglycemia. The designated employees shall only be
authorized to administer glucagon, following training by the school nurse or other qualified
health care professional, when a school nurse is not physically present at the scene.

Upon the written request of the parent or legal guardian and as provided in a pupil’s
individualized health care plan, the pupil will be permitted to manage and care for his/her
diabetes as needed in the classroom, in any area of the school or school grounds, or at any
school-related activity provided the pupil has been evaluated and determined to be capable of
doing so as reflected in the pupil’s individualized health care plan.
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The Principal or school nurse shall, for each pupil with diabetes whom a school bus driver
transports, provide the driver with a notice of the pupil’s condition, how to treat hypoglycemia,
who to contact in an emergency, and parent(s) or legal guardian(s) contact information.
Designated areas of the school building shall have posted, in plain view, a reference sheet
identifying signs and symptoms of hypoglycemia in pupils with diabetes.

A pupil’s school choice, if there is a choice option, shall not be restricted due to the fact the pupil

has diabetes.

N.J.S.A. 18A:40-12.11 through 18A:40-12.21

Adopted: 19 October 2010
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5350 PUPIL SUICIDE PREVENTION

The Board directs all school personnel to be alert to the pupil who exhibits behavioral warning
signs of potential self-destruction or who threatens or attempts suicide. Any such signs or the
report of such signs from another pupil or staff member should be taken with the utmost
seriousness and reported immediately to the Building Principal, who shall notify the pupil’s
parent(s) or legal guardian(s) and other professional staff members in accordance with
administrative regulations.

A potentially suicidal pupil shall be referred to the Child Study Team for appropriate evaluation
and/or recommendation for independent medical or psychiatric services. In the event that the
parent(s) or legal guardian(s) objects to the recommended evaluation or indicates an
unwillingness to cooperate in the best interests of the pupil, the Child Study Team may contact
the New Jersey Division of Youth and Family Services to request that agency’s intervention on
the pupil’s behalf.

In accordance with the provisions of N.J.S.A. 18A:6-111 and 18A:6-112, as part of the required
professional development for teachers as outlined in N.J.A.C. 6A:9-15.1 et seq., every teaching
staff member must complete at least two hours of instruction in suicide prevention, to be
provided by a licensed health care professional with experience in mental health issues, in each
professional development period. The instruction in suicide prevention shall include information
on the relationship between the risk of suicide and incidents of harassment, intimidation, and
bullying and information on reducing the risk of suicide in pupils who are members of
communities identified as having members at high risk of suicide.

The Superintendent or designee shall prepare and disseminate regulations for the guidance of
staff members in recognizing the pupil who contemplates suicide, in responding to threatened or
attempted suicide, and in preventing contagion when a pupil commits suicide.

N.J.S.A. 18A:6-111; 18A:6-112
N.J.A.C. 6A:9-15.1 et seq.

Adopted: 11 March 2009
Revised:
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5351 PUPIL VIOLENCE PREVENTION AND RESPONSE

The Randolph Township Board of Education recognizes that school district personnel must take
seriously all suggestions, demonstrations, or communications of life-threatening violence. When
confronted with an actual situation in which violent and life-threatening behavior or ideation is
present, commitment to pupil confidentiality is superseded by the imperative for initiating
effective intervention.

It shall be the responsibility of the Superintendent to insure implementation of an awareness and
prevention program and a violence response plan. District programs on the recognition,
prevention and management of life-threatening violent behavior and ideation will be conducted
as appropriate for staff, pupils and parent(s) or legal guardian(s).

In order to prevent violence, the district has developed a Violence Response Plan to manage the
referral process, evaluation of the pupil(s) involved and crisis follow-up. The Violence
Response Plan involves support for pupils, parent(s) or legal guardian(s) and staff provided by
district and community resources. Failure of a parent(s) or legal guardian(s) or adult pupil to
cooperate fully with the guidelines set forth in this policy and the Violence Response Plan may
result in a hearing before the Board of Education and the pupil’s expulsion from school.

All suggestions, demonstrations, or communications of life-threatening violence are subject to
the following response:

1. Life-threatening violent behavior or ideation must be reported to the Building
Principal immediately.

2. The Building Principal shall determine if it is necessary to implement the referral
process and evaluation/action procedures within the established Violence
Response Plan.

3. The Building Principal shall notify the Superintendent of the situation and the
level of evaluation/action deemed necessary as soon as possible. Under no
circumstances is the notification to exceed twenty four hours.

In no case should any staff member take it upon him/herself to counsel a pupil outside of this
policy and the established Violence Response Plan.

Within twenty school days of the adoption of this policy, and annually at the beginning of the
school year, the Building Principal shall hold an in-service meeting with all staff to review this
Violence Prevention Policy and Response Plan.
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Situations in which violent and life-threatening behavior or ideation is present require the
immediate implementation of established procedures for referral, evaluation and follow-up as
outlined below. Procedures within this Plan are subject to appropriate State and federal laws
including the Individuals with Disabilities in Educations Act.

A. Referral Process

1.

Any staff member, pupil or parent(s) or legal guardian(s) who has reason to
believe that a pupil has violent or life-threatening intentions shall notify the
Principal immediately.

The Principal or designee and the school psychologist or school social worker
shall conduct an interview of the pupil to determine if further evaluation/action is
needed.

B. Evaluation/Action

1.

If, following the interview of the pupil and consultation with the school
psychologist or social worker, the Principal determines that further evaluation is
not warranted, the Principal shall:

a. Reserve the right to discipline the pupil as appropriate.

b. Take any other reasonable actions warranted under the circumstances.

If, following the interview of the pupil and consultation with the school
psychologist or social worker, the Principal determines that further evaluation and
intervention is warranted, the Principal shall:

a. Consult with pupil’s guidance counselor or Vice Principal.

b. Keep the pupil under continuous adult supervision by school district
personnel as designated.

c. Notify the local police immediately of the incident and cooperate with
their investigation.

d. Contact the parent(s) or legal guardian(s) to pick up the pupil immediately
and take the pupil to an appropriate medical facility or adolescent crisis
unit for an evaluation at the parent(s) or legal guardian(s) expense.
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e. Notify the potential victim and his/her parent(s) or legal guardian(s) if the
potential victim is a minor.

f. Notify the Director of Special Services, Director of Pupil Personnel
Services, and the Crisis Response Team.

g. Have the parent(s) or legal guardian(s) (or in the case of an adult pupil),
have the pupil sign a two way release of information to allow district staff
to speak to the pupil’s treating mental health care provider.

h. Have the pupil seen by a Board selected psychiatrist at Board expense
within ten school days.

1. Take any other reasonable actions warranted under the circumstances.
J Provide an option for home instruction if appropriate.
C. Follow-up

1. At the conclusion of the evaluation process, the appropriate school personnel, the
pupil’s treating mental health care provider and the district’s designated
psychiatrist or psychologist will confer concerning the appropriateness of the
pupil’s return to school. They shall make a recommendation in that regard to the
Superintendent. The Superintendent shall then determine whether the pupil may
return to school and shall report the outcome to the Board of Education. If the
Superintendent determines not to allow the pupil to return to school, the pupil or
the pupil’s parent(s) or legal guardian(s) may appeal that decision to the Board.
In the event of an appeal, the Board of Education will make the final
determination regarding the pupil’s return to school following a hearing before
the Board.

2. When the pupil returns to school, the pupil’s guidance counselor shall monitor the
pupil’s adjustment to school through meetings with the pupil and consultations
with the classroom teachers. The guidance counselor shall report as needed to the
Principal.

3. District and State documentation shall be done by appropriate administration.
Copies of district reports shall be kept in the school nurse’s secured medical file,
as well as in the pupil’s file. When a pupil moves from elementary to middle
school and from middle school to high school, his/her report(s) shall be hand
delivered to the nurse of the receiving school.
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D. Response Team
In actual situations of violence or life-threatening behavior, the district’s Crisis Response

Team will be activated by the Director of Special Services and the Director of Pupil
Personnel Services as appropriate.

Adopted:
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5410 PROMOTION AND RETENTION

The Board of Education recognizes that each child develops and grows in a unique pattern and
that pupils should be placed in the educational setting most appropriate to their social, physical,
and educational needs. Each pupil enrolled in this district shall be moved forward in a continuous
program of learning in harmony with his/her own development.

Standards for pupil promotion shall be related to the New Jersey Core Curriculum Content
Standards and district goals and objectives and to the accomplishments of pupils. A pupil in the
K — 8 grades will be promoted to the next succeeding grade level when he/she has completed the
course requirements at the presently assigned grade; has achieved the instructional objectives set
for the present grade; has demonstrated the proficiencies required for movement into the
educational program of the next grade; and has demonstrated the degree of social, emotional, and
physical maturation necessary for a successful learning experience in the next grade. The
Superintendent will adopt an administrative regulation for implementing this policy.

Classroom teachers shall recommend to the building principal the promotion or retention of each

pupil. Parent(s) or legal guardian(s) and adult pupils may appeal a promotion or retention
decision in accordance with policy 5130.

N.J.S.A. 18A:35-4.9

Adopted: 29 August 2007
Revised: 14 April 2008
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5412 EIGHTH GRADE GRADUATION

The commencement ceremony for eighth grade pupils is held in the middle school gymnasium at
the close of the school year. The purpose is to have a culminating activity which recognizes the
academic achievement of all graduates during their middle school years. Additionally, selected
pupils who are worthy of special distinction are recognized and awarded plaques, medals and

certificates.

Citizenship Award Criteria

1.

2.

9.

10.

School service contributions are made frequently.

Good character is consistently evident.

School interest is demonstrated.

Special activity participation and support is evident.

Good scholarship is evident from grades and achievement.

Rapport with teachers and fellow pupils is readily observable.

Evidence of good habits and attitudes is consistently observed.

Evident self-respect, self discipline, and individual responsibility are displayed.
Respect for the rights, privileges, and feelings of others is consistently evident.

Good school and community standing is evident.

Academic Award Criteria

Pupils should exemplify unusually fine work in a specified area of study. This should be evident
to the extent that the:

1.

2.

Pupil has a thorough grasp of the subject area.

Pupil makes definite contributions to the work of the class.
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3. Pupil does more work and of an overall better quality than is minimally required.

4. Pupil presents to the class original and creative work dealing with some phase of
the subject if the opportunity is made available.

5. Pupil shows superior evidence of analytical thinking.

6. Pupil is well-versed on the materials and content of the course as regards basic
fundamentals and details.

N.J.S.A. 18A:35-4.9; 18A:36-14; 18A:36-15;
18A:36-18; 18 A:38-25 et seq.
N.J.A.C. 6:3-4A.1; 6A:8-4.4 et seq.

Adopted:
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5420 REPORTING PUPIL PROGRESS

The Board of Education believes that the cooperation between school and home in the interests
of children is fostered by the systematic communication of pupils’ educational welfare to
parent(s) or legal guardian(s). The Board directs the establishment of a program of reporting
pupil progress to parent(s) or legal guardian(s) by both written reports and by parent-teacher
conferences and requires the cooperation of all appropriate teaching staff members in that
program as part of their professional responsibilities.

The Superintendent shall develop, in consultation with appropriate teaching staff members,
procedures for reporting pupil progress to parent(s) or legal guardian(s) that utilize various
methods of reporting appropriate to grade level and curriculum content; ensure that the pupil and
parent(s) or legal guardian(s) receive ample warning of a possible failing grade or any grade that
would adversely affect the pupil’s educational status; enable the scheduling of parent-teacher
conferences at such times as will ensure the greatest degree of participation by parent(s) or legal
guardian(s); and require the issuance of report cards at intervals of not less than four times per
year.

Reports of individual achievement on state assessment tests shall be promptly made available to
the pupil or the pupil’s parent(s) or legal guardian(s).

N.J.A.C. 6:3-4A.1

Adopted:
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5430 CLASS RANK

The Board of Education acknowledges the usefulness of a system of computing grade point
averages and class ranking for secondary school graduates, both to inform pupils of their relative
academic placement among their peers and to provide pupils, prospective employers, and
institutions of higher learning with a predictive device so that each pupil is more likely to be
placed in an environment conducive to success.

The Board authorizes a system of class ranking, by grade point average, for pupils in grades nine
through twelve for purposes of calculating only the valedictorian and salutatorian of the
graduating class.

All pupils shall be ranked together.

Class rank will be calculated by the final grade in all subjects, except those subjects for which no
credit is awarded, and will not include failing grades. Weighted credit will be calculated for
grades earned in an honors course, a course of independent study, and AP course. The class
ranking of a pupil who has transferred to this district will include the grades earned in the regular
program of the prior school. Grades earned in private summer school programs will not be
included in the calculation of class rank.

Any two or more pupils whose computed grade point averages are identical will be given the
same rank. The rank of the pupil who immediately follows a tied position will be determined by

the total number of all preceding pupils not by the rank of the immediately preceding pupil.

A pupil’s grade point average and rank in class will be entered on the pupil’s record and will be
subject to Board Policy No. 8330 on the release of pupil records.

Adopted:
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5431 "GOOD PUPIL" STATUS

The Board of Education authorizes the release, on the request of a pupil or a pupil’s parent(s) or
legal guardian(s), of such information regarding a pupil’s grades as may be required to secure a
"good pupil" discount on the cost of automobile liability insurance.

Where the insurer has established no standard for determining the achievement level on which
the discount is contingent, the Board directs that a pupil has acquired a "good pupil” status if

his/her grade average is equal to or higher than the grade average of the pupil’s class during the
immediately preceding semester.

N.J.S.A. 18A:36-19

Adopted:
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5440 AWARDS

Statement of Expenditures

Although awards are symbolic of the recognition conferred upon a student by the school,
tangible items or objects are purchased for presentation. In keeping with the philosophy of the
awards concept, students will receive items which have symbolic rather than intrinsic monetary
value. Expenses for awards for school sponsored activities and programs shall be budgeted and
approved by the administration. Expenditures shall also be consistent and equitable from school
to school and for comparable activities. ~Administrative personnel will determine which
activities are comparable and merit equivalent awards.

School Awards vs. Outside Organization

Sponsors of school activities wishing to incorporate awards into the budget and school program
shall prepare a list of the awards clearly indicating criteria and expense. Administrative approval
of all school awards shall be mandatory.

Any award or recognition conferred on a district student at any district or school function by any
non-district person or entity must be reviewed by appropriate school personnel. Following such
review, the recommendation of the school personnel shall be forwarded to the Superintendent for
approval. No award of a scholarship by any non-district person or entity shall be made at any
district or school function until such time as the district is satisfied that sufficient funds exist and
have been segregated for the award.

Award Categories - Elementary Schools

Awards at the elementary level can be divided into four categories: academic, participation,
service and the Principal's award. These categories serve to group activities which are generally
comparable and tend to separate those which reflect varying requirements of talent or effort.
Awards are granted at the completion of elementary school. The elementary years are
considered one unit, with awards presented at the culminating year.

A. Academic

1. President’s Award for Educational Excellence
2. President’s Award for Educational Achievement
3. Science

4. Social Studies
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National awards granted to all pupils who meet the specified requirements.

B.

Participation Awards - on recommendation of the advisor to the Principal.

1.

2.

Music Awards

Art Awards

Service Awards — To maintain district-wide consistency these service awards will be
mutually determined by all elementary Principals.

Perfect Attendance Award

Presidential Physical Fitness Award

1.

Award Categories - Middle School and High School

Awards can be reasonable divided into categories which represent the three
general classifications of school-sponsored activities; academic, co-curricular and
athletic.  These categories serve to group activities which are generally
comparable and tend to separate those which reflect varying requirements of
talent or effort, and are, therefore, not properly compared to one another. The
specific awards within each category shall be comparable in the recognition of
comparable efforts.

Awards are granted at the completion of middle school and high school. In the
middle school, the grades are considered one total unit with awards reserved for
the culmination of grade eight. The same philosophy applies in the high school;
the four years are considered a unit, with subject awards in the senior year for a
cumulative record.

A commencement ceremony is held for all eighth grade pupils at the close of the
school year. The purpose is to have a culminating activity which recognizes the
academic achievement of all graduates during their middle school years.
Additionally, selected pupils who are worthy of special distinction are recognized
and awarded plaques, medals, and certificates.
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F. Academic
1. Awarded in areas taught as part of the school curriculum for unusually fine
achievement in specific areas of study.
2. Number of awards
a. Middle School level — four per subject with the exception of two in
physical education.
b. High School level - one per category as determined by the subject area
departments.
3. Ten year plaque shall be kept in each school listing academic award winners.
4. President’s Education Awards Program - Middle School - (National award

granted to all pupils who meet the specified academic requirements — distributed
to eight grade pupils in their homerooms.

G. Co-curricular Activities

1. Middle School level

a. Citizenship Awards.
b. Special Club and Service Awards - on recommendation of advisor to
Principal.

2. High School level

a. Club Awards - on recommendation of the advisor
L Leadership Awards
1i. Service Awards
1il. Distinguished Service Awards
1v. Outstanding Achievement Awards
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b. Music Awards
C. Intramural Athletics
d. Cheerleaders
H. Interscholastic Athletics - for all pupils who participate on Varsity, Junior Varsity and

Freshmen teams in the high school.

1. Freshmen
a. Double felt patch - insert for specific sport
2. Junior Varsity
a. One letter
b. Gold bar for additional year or years of participation
C. Insert for second sport
3. Varsity
a. One letter in four years
b. Gold bar for additional year or years of participation
C. Insert for second sport
d. Certificate for Varsity status in addition
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1. Board of Education Awards

The Board of Education may from time to time honor an individual pupil or a group of
pupils by the presentation of a trophy or plaque. The award will be given to any
individual or group achieving special recognition on an interscholastic or academic level
as deemed appropriate by the Board.

N.J.S.A. 18A:11-3

Adopted: 19 July 2006
Revised: 14 April 2008; 18 February 2009
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5460 HIGH SCHOOL GRADUATION

The Board of Education recognizes the successful completion of the secondary school
instructional program by the award of a State-endorsed diploma certifying the pupil has met all
State and local requirements for high school graduation. The Board annually certifies to the
Executive County Superintendent that each pupil who has been awarded a diploma has met the
requirements for graduation.

A.

High School Graduation Requirements

A graduating pupil must have earned the required number of credits as detailed:

Class 2012 — 120 credits,
Class 2013 — 125 credits,
Class 2014 — 130 credits,
Class 2015 — 135 credits,

Class 2016 and all subsequent classes to receive 140 credits, in courses designed to meet
all of the New Jersey Core Curriculum Content Standards & Common Core Standards
including, but not limited to, the following credits:

1.

Twenty (20) credits in language arts literacy aligned to grade nine (9) through
twelve (12) standards, effective with the 2009-2010 grade nine class;

Fifteen (15) credits in mathematics, including Algebra I or the content equivalent
as defined in N.J.A.C. 6A:8-1.3, including geometry or the content equivalent
effective with the 2010-2011 grade nine (9) class, and including a third year of
mathematics that builds on the concepts and skills of algebra and geometry and
that prepares p